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L HCJIL H 3a/1a41 U3YYCHUS TUCIHUIIJIMHBI

[lenp u3yueHuss OUCHUIUIMHBI - (OpMUPOBaHHE y OOy4aroumxcs 3HaHUI HHPOPMAIMOHHOMN
KyJIbTYpbl M KOMIIBIOTEPHOW TI'PAaMOTHOCTH JOCTAaTOYHOM [JIsl MOCJEAYIOIIErO0 WCIOIb30BAHUS B
npodecCHOHATBHOM e TEIbHOCTH, MOBBIIIEHUS YPOBHS caM00Opa30BaHUsl M CaMOPa3BUTHSL.

3amauu JUCHUILINHGL:

- copmupoBaTh HEOOXOIMMBIE 3HAaHUS B 00MacTH WHGOPMATHKH M HMH(OPMAIIMOHHBIX
TEXHOJIOTHIA;

- U3Y4UTh MOJeNH WH()OPMAIMOHHBIX IMPOIECCOB, METOJOB U CPEICTB, HAIPABJICHHBIX Ha
cOop, XpaHeHue, 00pabOTKy HHPOPMAIIHH;

- OCBOUTH HaBBIKHU MPAKTUYCCKON PabOTHI CO CpeicTBaMU MH(DOPMAIIMOHHBIX TEXHOJIOTHIA,

- copMupoBaTh MPaKTHYECKUE HABBIKU 10 MPUMEHEHUIO COBPEMEHHBIX MH()OPMAIIMOHHBIX
TEXHOJIOTHH JIJIsl pEIICHHS TPAKTUICCKUX 33]1a4;

- copmupoBaTh MHPOPMALMOHHYIO KYJIbTYPY, COOTBETCTBYIOUIYIO COBPEMEHHOMY YPOBHIO
UH(POPMALIMOHHOTO 00IIeCTBA.

2 MecTo tucuMILIMHBI B cTpykType OITIOITI BO

Juctmmumaa K.M.06.26 «IIpakTtukym 1o nHGOPMAIXOHHBIM TEXHOJIOTUSM» OTHOCUTCS K
00s13aTeNbHON YacTH Y4eOHOr0 TUIaHa.

Jucuunnuna uzydaercs Ha 1 kypce, B 1 cemectpe.

Jns w3ydeHus IUCHUIUIMHBI TpeOyercsi: TNpUMEHEHWE 3HAaHW, YMEHUH W HaBBIKOB,
c(hOpMHUPOBAHHBIX B 00111€00pa30BaTEIIbBHOM Kypce HH()OPMATHKH.

Ocgoenne qucuurumabl K.M.06.26 «[IpakTukym 1o HHPOPMAIMOHHBIM TEXHOIOTHSIM»
SBJISICTCS HEOOXOAUMOM OCHOBOM JJIS MMOCIIEAYIOIIET0 U3YUEHHsI JUCIUIUIUH (TIPaKTHK):

WudpopmanroHHbIe TEXHOJIOTUU B 00pa30BaHUY;

KomnbroTepHoe MoieIMpOBaHuE;

MeTtonuka 00ydeHus nH(HOpMAaTHKE;

CoBpemeHHbIE 00pa30BaTeIbHbIE TEXHOJIOTUH B 00yueHNH HH(POpPMATHKE.

Ob6nacth npoecCHOHATbHOW JEeATENbHOCTH, Ha KOTOPYI0 OpPUEHTHPYET JUCHUIUIMHA
«IIpakTukyMm mo uHGOPMAIIMOHHBIM TEXHOJOTUsAMY, BKItouaeT: 01 OOpa3zoBanue u Hayka (B cdepe
JIOUIKOJIBHOTO, HAYaJbHOIO OOIIEro, OCHOBHOIO OOILIEro, CpeAaHero obuero obpa3zoBaHus,
npodeccuoHaIbHOIO  00y4eHus, mnpodeccuoHalibHOrO  00pa30BaHUs, JOMIOJTHUTEIBHOTO
o0pa3oBaHmUs).

Tumbr 3amay W 3amaun  MPoecCHOHANBHOW JEATENFHOCTH, K KOTOPBIM TOTOBHUTCS
oOydJaromnuiics, onpeeraeHbl y4eOHBIM TIIIaHOM.

3. TpeboBaHus K pe3yJibTaTaM 0CBOECHUS TUCHHUIIIHHBI
[Ipouiecc n3yueHus: AUCHUILTAHBI HANIPaBlIeH Ha POPMHUPOBAHUE CIEAYIOIIUX KOMITETEHITHI:
KoMmnerennusa B coorBercrBun ®I'OC BO

HNHauKaTopsl 10CTHKEHUS Oo0pa3oBaTte/ibHbIE Pe3yJIbTATHI
KOMIIeTeHIMH

IIK-11. Crioco0eH uCcnob30BaTh TEOPETHYECKHE M NMIPAKTHYECKUE 3HAHUS 11l IOCTAHOBKH M
peleHusl UCCIe0BATEeIHLCKHUX 32/1a4 B MPeAMETHOH 00J1acTH (B COOTBETCTBUM ¢ MpoduiieM u
YPOBHeM 00y4eHHUsI) U B 00J1aCTH 00pa30BaHUsA.

neJaroru4eckKmii 1esaTeJbHOCTh

IIK-11.1 Ucnons3yer 3HaTh:

TCOPECTUUCCKHUE U MTPAKTUICCKUC - OCHOBHBIC OITPCACICHUA U 0a30BLIE IIOHATHA, KaCalroITUueCs

3HAHUS 71 IOCTAaHOBKHU U uH(popMaluu U UHPOPMAIIMOHHBIX TEXHOJIOTUI;

PEIIEHNUS UCCIIE0BATEIbCKUX YMETB:

3a]a4 B [IPEIMETHOM 00J1aCTU B |- MIPUMEHSTh HH(POPMALIMOHHBIE TEXHOJIOTUU MIPH PELICHUN

COOTBETCTBUHU C HpO(i)I/IJ'IeM n MPAKTUYCCKUX 3aaa4;

YPOBHEM OOYy4YEHHMsS U B O0JIAaCTH  |BIAJETh:

o0pa3oBaHUsL. - METOZ0JIOTHEN MCII0JIb30BaHMsI HH(OPMALIMOHHBIX TEXHOJIOTHH
IpHU PELICHUH MPaKTUIECKUX 3a1a4.
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ITIK-11.2 [IpoekTupyer u pemaer

UCCIIEIOBATEIILCKUE 3a/1a4H B
MpEeAMETHOM 00J1acTH B
COOTBETCTBUU C POPHUIIEM H
YpOBHEM O0yUYEHUS U B 00JIACTH
o0OpazoBaHusl.

3HATh:
- 0a30BBIC M IPHUKIIAHBIC HH()OPMAIIHOHHBIE TEXHOJIOTHH;

- HHCTPYMEHTAJIbHBIC CPECTBA HHPOPMAIITMOHHBIX TEXHOJIOTHIA;
YMETh:

- HCIIOJIb30BaTh HH(POPMAIIMOHHO-KOMMYHUKAIITMOHHBIC
TEXHOJIOTUH (BKIIOYAsl TAKETHI IPUKJIATHBIX IPOTPaAMM,
JIOKAJIbHBIE U TJI00ATEHBIC KOMIIBIOTEPHBIE CETH) JJIsi cOOpa,
00paboTKM M aHaNM3a HHPOPMALIUY;

- OIICHMBATH MPOTPAMMHOE 00ECTIEUCHUE U MTEPCIIEKTUBBI €ro
UCTIOJIB30BaHUS C YUETOM pelIaeMbIX MPodhecCHOHAIBHBIX 3/1a4;
BJIAJICTh:

- OCHOBHBIMHU METOJ/IaMHU M TEXHOJIOTUSIMH 00paOOTKH
nHpopmanuu.

IIK-3. Cnioco0eH peajin3oBbIiBaTh 00pa3oBaTe/ibHbIe IPOrpaMMbl Pa3JIMYHbIX YPOBHEI B
COOTBETCTBHUH € COBPEMEHHBIMHU MEeTOAUKAMHU U T€XHOJIOTUSIMU, B TOM YHCJIe
HH(OPMANMOHHBIMM, VISl 00ecTiedYeHUs Ka4yecTBa Y4eOHO-BOCIIUTATEIBLHOI0 Ipolecca.

negarornyeckaf 1eATeJIbHOCTb

[1K-3.2 OcymectBisier 0T00p
MIPEIMETHOTO COACPIKAHMS,
METOJIOB, IPUEMOB H
TEXHOJIOTHI, B TOM YHCIIC
MH()OPMAIIMOHHBIX, O0YICHHSI,
OpTraHU3aIMOHHBIX (hopMm
y4eOHBIX 3aHATUH, CPEACTB
JTUATHOCTHKHU B COOTBETCTBHH C
TUTAHUPYEMBIMH Pe3yJIbTaTaMu
o0OydeHusl.

3HATH:
- COCTOSIHME M TEHACHLUH Pa3BUTHsI HH(POPMALIMOHHBIX
TEXHOJIOTHIA;

- O BIIMSIHMM KOMITBIOTEPHON TEXHOJIOIMU Ha HArJISIAHOCTh
nH(pOpMAIHH;

- O IPUMEHEHUHU UHTEPAKTUBHOMN rpapuKu;

- 00 OCHOBHBIX TE€HJICHIIMAX PAa3BUTHUS HH(DOPMAITHOHHBIX
TEXHOJIOTHH, CBSI3aHHBIX ¢ 00pabOTKOM U XpaHEeHHEM OO0JbIINX
00beMOB HH(pOpMaIUH;

YMETh:

- IeNIaTh BEIOOP TEXHOJIOTHH U MHCTPYMEHTAIBHBIX CPEACTB U HA
MX OCHOBE pemiaTh 3aa4i 00pabOoTKH YHMCIOBOM, CHMBOJIBHON U
rpaduueckoit uHGpopmanuy;

BJIA/IETh:

- METOJIMKON CO3IAaHUs, TPOEKTUPOBAHUS U CONPOBOKACHHUS
y4eOHOT0 Mpolecca ¢ MOMOLIbI0 CPEICTB MHPOPMAITMOHHBIX
TEXHOJIOTHM.

4. O0beM IMCUUILUIMHBI M BU/IbI y4eOHO padoThl

Bcero IlepBbIit
Bun yuebnoit paboTbl 4acoB CEMECTp
KonTakTHas padora (Bcero) 72 72
JlaboparopHbie 36 36
Jlexnun 36 36
CamocrosiTesibHas padoTa (Bcero) 72 72
Buabl NpoMe:KyTOYHOI aTTecTalun 36 36
DK3aMeH 36 36
OO0masi Tpy10eMKOCTb 4acChl 180 180
O01mas Tpy10eMKOCTh 3a4eTHbIE eJUHUIbI 5 5

5 Coaep:xxanue TUCHHUIIMHBI
51 Conep:xaHue pa3ieioB 1M CUUILTHHBI
Pa3nes 1. Texnosiorun 00padoTkn HHPOPMALHMHU B TEKCTOBBIX NIPOIeCCOpax:

Untepdeiic Microsoft Word.Jlenta. OcHOBHblE BO3MOKHOCTH HAcTpOKu JieHThl. CrocoObl
paboTHl C AJIEMEHTaMH YIPABICHUS: KHOMKAMH, CIIUCKaMU W Jp. BO3MOXXHOCTH HACTPOWKH ITaHEeIn
obicTporo goctyna. OxHa mns paboTel ¢ ¢aitnoBoit cucremoii. [loka3aHbl cocoObI CO3/IaHUsT HOBBIX
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JOKYMEHTOB Ha ocHOBe mmabioHoB. Coxpanenue ¢aitno. I[IpeoOpasoBanue ¢aiimoB u3 Gopmaron
npeapinymux Bepcuit B Word 2010.Co3maHue TekcTa JOKYMEHTa NyTeM BBOJa C KJIABHATYPhl M
UCTOJb30BaHUsl aBTOMaTH3amu cpeacrBamu Word. IlpaBuna BBoJa M peaakTUPOBAHUS TEKCTa MpPH
pabote ¢ kiaBuaTypoi. ABTo3ameHa rpu BBoje. Co3aHne U MCIOBb30BAaHHUE JIEMEHTAa aBTO3aMEHBI IS
ABTOMATH3AIMA BBOJA YacTO HCIOJB3yeMoro tekcra. CrmocoOwr odopmiienus tabmun. OdopmicHue
TaOJIUI] C UCTIOIB30BAHUEM CTHIICH. BO3MOXKHOCTD CAMOCTOSTEILHOM YCTAHOBKH TPAHUI] M 3aJIUBKH SIUCEK
Tabaumpl. OcOOEHHOCTH U JIOTIOHUTENILHBIE BO3MOXKHOCTH O()OPMIICHHUSI TEKCTA B siueiikax TaOIUIBI, B
TOM YHCJIE BEPTHKAILHOE BhIpaBHUBaHKUE U TIOBOPOT. CopTHpoBKa TadbmuIl. BO3MOXXHOCTH BBIYHCICHHUI B
tabnumax qokymeHntoB Microsoft Word 2010. IlozunmonupoBanue Tabnuil Ha CTpPAaHUIIAX, B TOM YHUCIIE
YCTAaHOBKA pPEXHMMa OOTEKaHUs TEKCTOM M TIEPEHOC 3arojIOBKOB TAOJMIIBI Ha CIEAYIOIIME CTPAHMIIBL.
Coznanue hopmyin. Jlob6aBnenue Gpopmynbl B CIUCOK YaCTO MCIONB3YyeMbIX (hOpMyIl. 3aluTa JOKyMEHTa
napoiieM. . BeraBka pactpoBoro pucyHka u3 ¢aiia B qokymeHT Word . BcTaBka B IOKYMEHT T'OTOBBIX
¢uryp. BeraBka pucynka SmartArt B tokymeHT Word. BeraBka auarpammsl B 1okymeHT Word. BeraBka
oobekta Haamuce B mokyment Word. d®opmar. Ctwm. ['panunsl u 3anuBka. XyA0KECTBEHHOE
opopmnenne nmoxkymeHToB. OdopmieHne TabnUIl C HUCHOJb30BaHUEM CTHIEH. Bo3moxHOCTH
CaMOCTOSITEIIbHOW YCTAaHOBKH TPAHMIl U 3aJMBKU sYeeK TaOmuipl. (OCOOCHHOCTH M JIOTIOJIHUTEIbHBIE
BO3MOYKHOCTH O(QOPMIICHHSI TEKCTa B S4YEHKaxX TaOJMIBI, B TOM YHWCIIE BEPTHKAIbHOE BBIPABHHBAHUE U
noBopoT. CoptupoBka Tabyuil. Bo3aMOXXHOCTH BBIUMCIICHUI B TaOiuiax jgokymeHToB Microsoft Word
2010. [NozuumonupoBaHue TaOIMUI] HA CTPAHUIAX, B TOM YHCJIE YCTAHOBKA peXUMa OOTEKaHUs TEKCTOM U
MIEPEHOC 3ar0JIOBKOB TAOJIUIIBI HA CICIYIOIIUE CTPAHUIIBL.

Paznen 2. Texnonorum o0padoTkn uHopmManuu B TA0JIMYHBIX POLECCOPAX:

Odopmnenne coaepkaHusi KypcoBOM paboThl: mpaBuia OGOpPMIICHHS TUTYJIBHOTO JHCTa U
cogepkanus. [loAroTroBka CHUCKa WCHONIB30BaHHOW mmreparypsl. Mutepderic Microsoft Excel.
Crtpykrypa nokymeHTa. JleHTa MHCTpYMEHTOB U CTpoka ¢dopMyl. BBoa U penakTUpoBaHHE ITaHHBIX.
Opranuzanus JaHHBIX Ha jucte. Dopmarhl siueek: OOIui, YMCIIOBOM, TEKCTOBBIN, (DMHAHCOBBIN, JaTa,
BpeMsi, MPOIEHTHBIN, IpoOHBIA U Ap. OTHOCUTENbHBIE W a0comoTHhIe ccbuiku. Co3naHue TaOmuil.
dopmatupoBanue TaOIHI: YCIOBHOE (OpMATHPOBAHUE, WCIOJIH30BAHWE CTHJICH, MPUMEHEHHE TEMBI,
KonupoBaHue ¢GopMaToB, CO3JaHHE, yNpaBiIeHHE W yJdaleHue NpaBuil (OpMATUPOBAHUS IS SUEEK
tabmunpl. Pabora ¢ kareropusMu GyHKIUN (JIOTHUECKUE, CTATHCTUYECKUE, MATEMAaTUYECKHE, TEKCTOBBIE,
MOJIb30BAaTEIbCKUE) TMPH OpraHU3alliyd BBIYUCIEHUN B TaOIWYHOM THporeccope. BosmoxkHOCTH
UCIO0JIb30BaHus TabnuyHoro npoueccopa Microsoft Excel B mpodeccnonanbHo 1eTenbHOCTH NIeAarora.
Opranuzanus >1eKTPOHHOTO JKypHajia ¢ OMOILBIO TaOJIMYHOTO MPOIIeccopa; aHaINU3 JaHHbIX.

Pa3nen 3. OcHOBBI KOMIILIOTEPHOT0 MO/IEJIMPOBAHUSA U PadoTa ¢ 6a3aMu JTaHHBIX:

HMuTanmoHHOEe MOJETUPOBaHME B cpelie DJIEKTPOHHBIX Tabuul. PerieHue 3a1ad OoNTUMM3ALUU.
MonenupoBanue B cuctemMe Maxima. O630p BO3MOXHOCTEH KOMITBIOTEPHOTO MOJIEIIMPOBAHUS B CUCTEME
MathCad. Pemenune anreOpandeckux u aupdepeHuuanbHbIX ypaBHeHUH B cucteme Maxima. M3ydeHue
BO3MOXKHOCTEH MHTepHeT-cepBrcoB Wolfram Alpha. Co3ganue Tabnun ¢ ucnons3oBanueM CYBJ] MS
Access. Coznanue cBsizeid, hopm u otruetoB B MS Access. Co3nanue 3anpocoB. Pabota ¢ 6a3amMu JaHHBIX.
Coznanne Tabmun B MS Access B pexxume TaOmuipbl. Co3ganue tadnui B MS Access B pexume
KoHCTpykTOpa.CBoiicTBa moneil Tabmuipl.OnpeaeneHue KIIOYEBBIX IOJIeH. . YCTaHOBJEHUE CBs3el
Mexay Tabmumamu. CosmaHwe W penakTupoBaHue (opMmbel s BBojga JMaHHbIX. Co3maHue w
penaktupoBanue oTuéToB. 1. Co3gaHue mpocToro 3ampoca ¢ nomouibio mMactepa.Co3gaHue 3ampoca B
KoncTpykTrope. 3ampockl ¢ napamerpamu.

Pa3nes 4. Texnosiorun 00padoTkn nHpopManuu B cnennanan3nposannbix I1C:

Co3anue npe3eHTaluuy Mpy MOMOIIK MacTepa aBTocoaepxkanus. Co3qaHue MPe3eHTAMHI 110 TEME
"Most Oynymas npodeccus”, "Moit uHCcTUTYT" U "Mos xu3Hb". Co3qaHne Mpe3eHTalud Mpyu TMOMOIIU
m1a610HOB 0(OPMIICHHUS. CO3/TaHNe O0YUaIOIIel Mpe3eHTaIlMH, COOTBETCTBYIONIEH MPO(UITIO TTOITOTOBKH.
Wutepdeiic mporpammsr  iSpring Pro. KomOunamms anumanuu MS PowerPoint ¢ ayamo/Buueo
COMPOBOXACHUEM U KoHBepTauus mnpeseHtauuu B ¢(opmar Flash. Wurtepdeiic nmporpammsl iSpring
QuizMaker. Co3gaHne MHTEPaKTUBHBIX TECTOB, COJAEPKAIIMX 3aJaHHs PAa3JIMYHBIX THUIIOB CO BCTaBKOIi
dhopmyn, n300paKeHni, ayIuo U BUIEO (PailioB.

Co3naHue HMHTEPAKTUBHBIX TECTOB, COJEPXKALIMX 33JaHUs PA3JIUYHBIX TUIIOB CO BCTaBKOM
dbopmyn, nzodpaxkeHuil, aynuo u Buaeo ¢aiaoB. opMHpOBaHHE HABBIKOB pabOTHl B ceTH MHTEpHET C
UCIOJb30BAHUEM TIOUCKOBBIX cHucTteM. O030p cepBHCOB ceTu HHTepHET. O030p BO3MOXKHOCTEH
onepannoHHbIX cucteM Windows u Linux.

52. Conep:xanue qucuumnnbl: Jlekuuu (36 4.)
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Paszgea 1. Texnosiorun o0padoTkn HHGOPMALUM B TEKCTOBBIX Mpoueccopax: (8 4.)

Tema 1. OcHoBBI MHPOPMALMOHHOIH KYJBTYPHI (2 4.)

[TonsiTHe KOMITBIOTEPHOM TpaMOTHOCTH. MH(DOpMaImoHHas KybTypa.

Tema 2. Texuuueckue U NporpaMMHbie cpeacTBa 00padoTKku nHpopmanuu (2 4.)

Texuuueckue cpenctsa coopa, 00pabOTKU U XpaHEHHS JTaHHBIX.

[IporpammHuoe obecrieueHre 00paboTKH HHMOPMAITUH.

Tema 3. Cerp UHTepHeT KaK NOMCK U CPeACTBO Nepeaayn nHgpopmanuu (2 4.)

I'nmoGanbHas cerb IHTEpHET: UCTOPUS pa3BUTHSL.

VYenyru cetu HTEpHeT.

[Touck nudopmaiuu B riaodanbHoil cetu. OCHOBBI Oe30macHOCTH B ceTH HTepHeT.

Tema 4. O012a4HBIe TeXHOJIOTUH (2 4.)

O0nadHbple TEXHOJIOTHUHU - 0030p PEIICHUA.

Ycnyru, npenoctapisieMble 00JJaYHBIMU CHCTEMaMHU.

Bo3MoxHOCTH 00J1aYHBIX BBIYMCICHUN.

Pabora ¢ nokymMeHTamMH B 007a4HBIX TeXHOIOTUsAX. OOIauHble TEXHOJIOTHU M XPaHEHHUE JaHHBIX.

Pasnen 2. Texnosioruu 00padoTku nHpopManuu B Ta0IMYHbIX npoueccopax (10 4.)

Tema S. TexcroBasi ungopmanus (2 4.)

KoaupoBanue tekcroBoil wuHpopmanuu. KomoBbie Tabmuiubl. TekcTtoBble U TaOIUYHBIE
MIPOLIECCOPHI: Ki1accu(UKalMs, Ha3HAYCHHE.

Orarnbl paboThl ¢ TEKCTOBON HHGOpMaIuei.

Pasznuynbie hopMaThl TEKCTOBBIX (hailioB.

Tema 6. TadiimuHoe nMpeaAcTaAB/IeHUEe HH(POPMAIIMU B TEKCTOBOM JIOKYMeHTe (2 4.)

Ta0nuibl B TEKCTOBOM JJOKYMEHTE.

DneMeHTHI TaOuII.
Orarnbl paboThl ¢ TaOIUIIAMH B TEKCTOBOM PEAAKTOPE.
TabnuuHbIe POLIECCOPHI

Tema 7. CtanaapTsl 0(pOpMJIEHUS TEKCTOBBIX JOKYMEHTOB. (2 4.)

Cnoco06s1 hopMupoBaHUS OTTABIECHUS JOKYMEHTA.

Hywmepauus ctpanni. Komontutynsl. CHocku. Ccbuiku
OdopmieHne CrucKoB.

Tema 8. Iloaroropka mad/J10HOB JOKYMEHTOB (2 4.)

Cozanne T0KyMeHTa ¢ TTOMOIIBIO 11a0JI0HA.

Coznanue madioHa.

N3menenue mabmoHa.

KonupoBanue >nemeHToB mabnona. CozgaHue dMeKTPOHHBIX (HOPM.

Tema 9. CnenuaJau3upoBaHHBbIC IPOTPAMMBI CpeACTBA 00pad0TKHN TeKcTa (2 4.)

[Iporpammsbl ONITUYECKOTO paClIO3HABAHUS TEKCTA.

[Tporpammel mpeoOpa3zoBaHus TEKCTOBOM HHPOPMAIIHH.

Pa3nen 3. OcHOBBI KOMIILIOTEPHOT0 MO/IeJIMPOBaHus U padoTa ¢ 6a3amu qaHHbIX (10 4.)

Tema 10. Tabnmunas uadpopmanus (2 4.)

JlanHbIe TAOTUYHBIX JOKYMEHTOB.

Bunbr 00paboTKM TaOIWYHBIX JaHHBIX.

[TporpamMmmHubie cpencTtBa paboThl ¢ TabnuyHoW wuHGpopManueld. OCHOBHBIMH TOHITHSIMH
TaOJIMYHOTO MPOIECCOopa.

Tema 11. Haactpoiiku B MS Excel (2 4.)

Brruucnenus ¢ nomoipto Haactpoiiku «llonck pemenusy. [loctaHoBKa U perieHue 3a1auu.

[IpocMOTp IPOMEKYTOUHBIX PE3YyIbTATOB MOUCKA PEIICHHUS.

W3menenue crocoba moucka pemieHus. CoxpaHeHHE WIM 3arpy3ka MOJENd 3agadyd. MeToJsl
TOMCKA PEeIIeHUSI.

Tema 12. AHa/Iu3 JaHHBIX HA OCHOBE CBOJHBIX TadauIl (2 4.)

Co3nanue CBOAHOM TaOmuIbl.. VI3MeHeHHE CTPYKTypbl CBOAHOM Tabmumbl. Hactpoiika

MapaMeTpoB MOJICH CBOAHOMN TaOIHUIIBI.
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OubTpaIys 1aHHBIX B CBOIHOM Ta0HIIe.
Co3naHue CBOIHOM TaOIUIBI C MOAEIBIO JAHHBIX JJI aHAIN3a JaHHBIX B HECKOJIBbKUX TaOIHIIAX.

Tema 13. 3ammrTa nHpopManuu B TAOJIUYHOM JOKYMeHTe (2 4.)

YpoBuu 3amutsl. [Tapomnu.

3almuTa OT HECAaHKIIMOHUPOBAHHOT O ITPOCMOTpa

3amura JUCTOB OT MPOCMOTPA.

3amuTa 3J€MEHTOB JIUCTA OT IPOCMOTPA.

3amura JucTa OT HECAHKIIMOHUPOBAHHOTO U3MEHEHHS.

Tema 14. IloaroroBka J0KyMeHTa K nmeyatH (2 4.)

YcraHoBka mapaMmeTpoB crpaHuIlsl. Hactpoiika macmraba medatn. Co3maHue KOJOHTUTYIIOB.
Hacrpoiika BeiOopouHoi#i ieuatu. [lpeaBapuTenbHblii IPOCMOTP JIUCTA.

[Teuats nokymenTa. Hactpolika mapaMeTpoB meyartu.

Ilewats nuarpamm Hactpolika napameTpoB cTpaHulbl AuarpaMmsbl. [IpenBapuTenbHblil IPOCMOTP
JUarpaMM.

Pa3pnea 4. Texnosiornu o6padoTku nHGoOpMaluM B CHIENUATN3MPOBAHHBIX MPOrPAMMHBIX
cpenax (8 4.)

Tema 15. Buzyanusauus 1aHHbIX U HH(porpadpuka (2 4.)

[TpencraBieHne JaHHBIX B rpaueckoM BUJIC.

PactpoBas u BekTOpHas rpaduka.

TexHonornu 006padboTKu rpadudecKux JTaHHBIX. DopMaTel rpaduuecKux (Qailiios.
L[BETOBBIE CXEMBI.

Tema 16. MyJabTUMeaUiiHbIEC IPe3eHTANUM (2 4.)

[IpeseHTanmst Kak CpEACTBO TMPEIACTABICHUS MYIbTUMEAMMHBIX JaHHbIX. Ha3zHadyeHnwue
Mpe3eHTaIH.
TpeboBanus K 0OPMIICHUIO M UCTIOIB30BAHMIO TIpe3eHTanuid. CpecTBa co3qaHus MPE3CHTAIINN.

Tema 17. DTanbl co3aHus npe3eHTANUMA (2 4.)

Crpykrypu3zauus Marepuania.
CocTtaBieHus ClieHapus peaan3alyi.
Pa3paboTka nu3aiiHa mpe3eHTaIuu.

[TogrotoBka  MemumadparMeHTOB  (TEKCTHI, WJUTIOCTPAIIHH, BUJIEOCHEMKA,  3aIHCh
aymuodparmeHToB). Co3gaHue Mpe3eHTaIHH.
JleMOHCTpanus nmpe3eHTauH.

Tema 18. CBsaizaHHbIC H BHePeHHbIE 00bEKTHI B MPe3eHTALNH. (2 4.)

Hcmons3oBanue BUIEO.
Hcnonp3oBanue ayino.
JnarpaMmsl: co3aHue U peJaKTUPOBAHHUE.

53 Conep:xanue TMCUMILTHHBI:

JladopaTopubie (364.)

Pa3nen 1. Texnonorum o0padoTkn HuH(pOpMALNHU B TEKCTOBBIX NMpoieccopax (8 4.)
Tema 1. OcHoBHBIC TpHeMBbI padoThI B TeKCTOBOM npoueccope MS Word. (2 4.)
1. Uarepdeiic.Jlenta. OcHOBHBIE BO3MOXHOCTH HACTPOWKHU JICHTHI.
2. CriocoOb1 paboThI € 2JIEMEHTaMU YIIPABICHHS: KHOIIKAMH, CIIUCKaMHU U JIp.
3. Bo3MOXHOCTH HACTPOUKH TTaHEIH OBICTPOTO JOCTYIIA.
4. OxHa 7151 paboThI ¢ (haitnoBoii cuctemoid. I1okazanbl cnocoObl cO3/1aHUS HOBBIX JIOKYMEHTOB Ha
OCHOBE I11a0JIOHOB
5. Coxpanenue ¢aitnos. [IpeoOpasoBanue ¢aiinos u3 popmaTtoB npeabayiux Bepcuii B Word
2010.
6. Co3anue TekcTa JOKyMEHTa ITyTeM BBOJIA C KJIaBUATYPhl U UCIIOJIb30BAaHUS aBTOMATU3ALIUN
cpencrBamu Word.
7. IlpaBuiia BBOJIAa M PETAKTUPOBAHMS TEKCTA MTPU pabOTE ¢ KIaBHATYpPOH.
8. ABro3amena nipu BBoje. Co3/1aHHE U MCIIOJIb30BAaHHE DIIEMEHTA aBTO3aMEHBI JIsI
aBTOMaTHU3allM{ BBOJIA YACTO HCIIOJIb3YEMOT0 TEKCTA.
Tema 2. Pa6orta ¢ Tadimuamu B MS Word. (2 4.)
1. CiocoOb1 ohopmiieHUS TaOIHII.
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2. OdopmiieHne Ta0IHII ¢ UCTIOTH30BAHUEM CTUJICH.
3. Bo3MOXXHOCTb CaMOCTOSITEIHHOM YCTAHOBKH TPAHUI] M 3QJTMBKH sIY€EK TAOJIUIIBI.
4. OcOOEHHOCTH U JIOTIOJIHUTENbHBIE BO3MOKHOCTH O(hOPMIICHHUS TEKCTa B siueiikax TabIuIbl, B TOM
quclie BEPTUKAIbHOE BHIPABHUBAHUE U ITOBOPOT.
5. CopTupoBKa Ta0JIHII.
6. Bo3amoxHOCTH BBRIYHMCIICHHH B Tabauiax 1okyMeHToB Microsoft Word 2010.
7. Ilo3unmoHrpoBanue TabJIUI] HA CTPAHUIIAX, B TOM YHCJIC YCTAaHOBKA PEXKUMa OOTCKAHUS
TEKCTOM M IEPEHOC 3ar0JI0OBKOB TaOIHUIIbI HA CIEAYIOLIUE CTPAHHUIIBL.
Tema 3. Coznanue popmya u pucynkos B MS Word. (2 4.)
1. Co3nganue dhopmyIbl
2. [lo6aBnenue GopMyIibl B CIIMCOK YaCTO UCHOIB3YEMBIX (OPMYIT
3. 3amura I0KyMeHTa MapojieM
4. BcraBka pacTpoBOro pucyHka u3 ¢aiina B tokymeHT Word .
5. BcTraBka B IOKYMEHT TOTOBBIX (PUTYD.
6. BcraBka pucynka SmartArt B jokyment Word.
7. BcraBka quarpammsl B TokyMmeHT Word.
8. BcraBka oO6nwexra Haanuch B tokymeHT Word.
Tema 4. Xyno:xxkecrBeHHoe opopmiieHue 10kymeros B MS Word. (2 4.)
®opmar. Ctunu. ['pannnbl u 3anuBKa. XyJq0KeCTBEHHOE 0POPMIICHHE JOKYMEHTOB.
Odopmrnenne TabIuIl ¢ UCTIOIB30BAHUEM CTUJICH.
B03M0OXHOCTB CaMOCTOSITEILHOM YCTAHOBKU IPAHUI] M 3aJTMBKH SIYE€EK TaOJIHUIIBI.
Oco0eHHOCTH U AOMOJTHUTENIBHBIE BO3MOKHOCTA OOPMIICHHUS TEKCTa B STYCHKaX TaOIUIIbI, B TOM
YHUCJIe BEPTUKAIHHOE BHIPABHUBAHUE U TTIOBOPOT.
CoptupoBka Ta0HII.
Bo3moxHOCTH BRIUUCIICHHI B Tabmuiax qokyMeHToB Microsoft Word 2010.
[To3unmonupoBanue TabIUIl HA CTPAHUIIAX, B TOM YHCJIE YCTAHOBKA peXUMa OOTEKaHUs TEKCTOM
Y TIEPEHOC 3aroJIOBKOB TAOJIHIIBI HA CIEAYIONINE CTPAHUIIBI.

Moay.as 2. Texnonoruu o0padoTkn nHpopMannu B Ta0JJMYHbIX mpoueccopax (10 4.)

Tema 5. Odopmiienue 1oxkymenToB o 'OCT. (2 4.)

Odopmrenue coaepkanusi KypcoBoi paboThI: mpaBuia oQOpMIECHUS TUTYJIHHOTO JIUCTA U
conepxkanusi. [loaroToBka crmcka UCIOIb30BaHHON JTUTEPATYPHI.

Tema 6. PadoTa ¢ kuuramu u sucrtamu B MS Excel. (2 4.)

1. UuTepdeiic Microsoft Excel. CTpykTypa fokyMeHTa. JIeHTa MHCTpYMEHTOB U CTpoKa (popmyit.

2. BBoa u pegakTupoBaHue naHHbIX. OpraHu3aliys J1aHHbIX Ha JUCTE.
3. ®opmartsl siueeK: OOIIH, YNCITOBOM, TEKCTOBBIN, ((MHAHCOBBIH, aTa, BpeMs, IPOIICHTHBIN, APOOHBIN U
Ap

Tema 7. A0COJIIOTHBIE H OTHOCHTEJIbHbBIE CChIKU B EXcel(2 u.)

1. OTHOCUTENBHBIE U a0coMOTHBIE cchUTKU. Co3aanue TabIuIl.

2.. ®opmaTupoBaHKe TaOIUIL: YCIOBHOE (OpMATHPOBAHUE, UCIIOIH30BAHNE CTUJIEH, MPUMEHEHHE
TeMbI, KOUpoBaHue GopMaTOB, CO3AaHNE, YIIPABICHHUE U yIalIeHUEe TPaBII (HOPMATUPOBAHUS JUIS TYEEK
TaOTHIBI.

Tema 8. Pa6ora ¢ popmynamu u pynkuusvu B Excel. Jlornyeckne pynknum. (2 4.)

1. Pabora c kareropusamu QyHKIIUN (JIOTHYECKUE, CTATUCTHYECKUE, MAaTEMAaTHIECKUE, TEKCTOBHIE,
M0JIb30BATEIbCKUE) MPU OPTAaHU3AIMH BEIYUCIICHUH B TAOJIMYHOM IPOIIECCOpE.

2. Bo3M0XHOCTH HUCTIOIB30BaHMs TabaIUIHOTO mporieccopa Microsoft Excel B mpodeccnonansHoM
NEeSATEeIbHOCTH Me/1arora.

Tema 9. JlomoHuTEeIbHBIE BO3MOKHOCTH EXCel.

Opranu3zaiiys JIeKTPOHHOTO )KYpHaJa C MOMOIIBI0 TA0JIMYHOTO MPOLIECCopa; aHAIN3 TAHHBIX.

Monayab 3. OCHOBbI KOMIIBIOTEPHOT0 MOAEJIMPOBaHUS U padoTa ¢ 0a3amu naHHbIX (10 4.)

Tema 10. UMuTanimoHHoe MO/IeJINPOBAHUE B Cpejie JJIeKTPOHHBIX Ta0auI (2 4.)

[Ipy MUTAIMOHHOM MOJIETUPOBAHUH PEATTU3YIOMUA MOJIENH AJITOPUTM BOCITPOU3BOIUT MPOIECC
(YHKITMOHUPOBAHUS CUCTEMBI BO BpeMEeHU. FIMUTHPYIOTCS dNIeMEHTapHBIE SIBICHUS, COCTABIISIOIIIE
MPOIIECC, C COXPAHEHUEM HUX JIOTHIECKON CTPYKTYPHI U MOCIIEI0BATEILHOCTH IPOTEKAHUS BO BPEMECHH.
NmMuTarms ¢ moMomsio TabIUYHBIX MTPOLIECCOPOB MPECTABISAET COOOM OTAETHFHOE HAMIPABICHUE CO
CBOMMH OCOOEHHOCTSIMHU.

B kaudecTBe mpenMyIIeCcTB UCIIOJIB30BaHUS TAOIUYHOTO TIporieccopa MS Excel MOXHO OTMETUTH
CJIEyIOIIHE apTyMEHTHI:

1) MS Excel umeet 601bI10e KOTHYECTBO MATEMATHIECKIX, (PUHAHCOBBIX, CTATUCTUYECKUX U
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JPYTUX BUOB BCTPOCHHBIX (DYHKLUH, B TOM YHCIIE JJIsl TEHEPUPOBAHUS CIYyYalHBIX BETUYMH;

2) mporpaMma Mo3BOJISI€T XPAaHUTh JAHHBIE U OCYIIECTBIATh TOCTYI K HUM;

3) maket o0ecrieyrBaeT NOCTPOCHHUE TPAPHUKOB U AUATPAMM;

4) nuMmeeTcsl BCTPOCHHBIN s13bIK VBA;

5) naHHOE MPOrpaMMHOE 0O0ECTIEYCHNUE SIBIISETCS PACIIPOCTPAHEHHBIMH U €CTh MPAKTUYECKH Y
Ka)KJIOTO CIIEIUAINCTA;

6) BO3MOKEH DKCIOPT B APYrUe NPOrpaMMHbBIE IPOIYKTHI.

Tema 11. Pemienue 3aga4 ontumMusanuu (2 4.)

Pemenue 3anay ¢ nucnosib3oBanueM Haactpoiiku "Ilouck pemenus". PaccmarpuBatorcs
KOHKPETHBIC IPUMEPHI PEIICHHS 3a1a4 ¢ ucroiab3oBanueM MS Excel 2010.

Pemenue anrebpandeckux ypaBHEHHH U ocTpoenue rpadukoB B Maxima. O630p BO3MOXKHOCTEH
KOMITBIOTEPHOT0 MojieTupoBanus B cucreme MathCad.

Tema 12. Co3nanue Taduaun ¢ ucnoabzoBanueM CYBJI MS Access (2 4.)

1. Co3nanue Tabmui B MS Access B pexxuMe TaOJIHIIBL.

2. Coznanue Tabmui B MS Access B peXKHMe KOHCTPYKTOPA.

3. CBoiicTBa I10JIEA TAOIUIIBL.

4. OnpeneneHue KIOUYEBBIX MOJIEH.

Tema 13. Co3nanue cBsizeii, popm u oT4eToB B MS Access (2 u.)

1. YcTaHoBneHue cBsizell MEXy TaOIULIAMU.

2. Coznanue u peakTupoBaHue GopMbl AJis BBOJA TaHHBIX.

3. Coznanue U pelakTUpOBaHUE OTUETOB.

1. Cozmanue mpocToro 3ampoca ¢ MOMOIIBI0 MacTepa.

2. Co3nanue 3arnpoca B Koncrpykrope.

3. 3anpockl ¢ mapaMeTpaMu.

Tema 14. Paborta ¢ 6a3aMu JaHHBIX (2 4.)

Pabota c 6a3amu manHBIX B Microsoft Access. BoinmoHenue 3aganuii mo Teme "3ampocs’.

BrinonHeHue KOHTPOJILHOM pabOThI 110 MOAYIIO.

Pa3pnen 4. Texnonorum o0padorku ungopmanuu B cnenuaan3npopanubix IIC (8 u.)

Tema 15. Co3nanue npesentanuu B cpeae MS PowerPoint (2 u.)

Cosznanue npe3eHTauy npy IoMoIIu MacTepa aBrocogepxanus. Co3aaHue npe3eHTalui o TeMme
"Mos 6ynymiast npodeccus”, "Moit unctutyt" u "Most xu3up".(2 4.)

Co3aaHue npe3eHTaluy Npy MoMoIu 1mabinoHoB opopmienus. Co3nanue Mpe3eHTalui mo reme
"Mos 6ynymrast mpodeccus”, "Moit unctutyt" u "Most Ku3HB".

Tema 16. Co3nanue npesentanum B cpeae MS PowerPoint (2 4.)

Coznanue o0yyaroliei mpe3eHTal, COOTBETCTBYIOIIENH MPOMUITIO TOATOTOBKH.

Tema 17. Co3nanne HHTEPAKTHBHOM Npe3eHTanuu B iSpring Pro u co3nanune o0y4aromux
TecToB (2 4.)

Wutepodeiic mporpammsl iSpring Pro. KomOunanmsa anumanuu MS PowerPoint ¢ aynuo/Buieo
COIIPOBOXACHUEM U KOHBepTalus npeseHTauuu B popmar Flash.

Wutepodeiic mporpammsl iSpring QuizMaker. Co3iaHie HHTEPAaKTUBHBIX TECTOB, COAEPIKAIINX
3aJlaHus PA3JIMYHBIX TUIIOB CO BCTAaBKOM (opMyJl, H300pakeHUi, ayJJuo U BUJEO (hailiioB.

Co31aHne MHTEPAaKTUBHBIX TECTOB, COACPIKAIMX 3a/1aHUS Pa3IMUHBIX TUIIOB CO BCTaBKOW (opmy,
N300pakeHuil, ayino 1 BUieo (paitios.

Tema 18. Ucnosib3oBanne cetu UHTepHeT 17151 padoThl ¢ MH(poOpManueil 00pa3oBaTeIbHOIO
Ha3Ha4YeHud (2 4.)

®opmMupoBaHUE HABBIKOB PabOTHI B c€TU VIHTEpHET ¢ MCIIOJIb30BAaHUEM ITOUCKOBBIX CUCTEM.
00630p cepBrcoB cetn nHTEpHET. O030p BO3MOKHOCTEH omnepanmoHHbIX cucteM Windows u Linux.
[ToBTOpeHue n3ydeHHoro MaTepuaina. BolinoaHeHne TUIOBBIX 3aJaHuid. OOOIIeHHEe U CHUCTeMaTU3aIUs
Marepuara.

6. IlepeyeHb y4eOHO-MeTOANYECKOI0 O0ecreYeH s AJIsl CAMOCTOSITEIbHOM padoThI

o0yuawumuxcst Mo JUCHUILIMHE (pa3aeny)

6.1 Bonnpoch! M 3agaHus1 AJ1sl CAMOCTOSITEIbHON PadoThI
Ilepsoiii cemectp (72 4.)
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Pa3nes 1. Texnosiorun 00padoTkn HHGPOPMALMHU B TEKCTOBBIX npoueccopax (16 4.)

Bun CPC: *Pabota ¢ 371IeKTpOHHBIMU pecypcamMu U HHOOPMAITMOHHBIMA CHCTEMaMH

Kypc "Pabota B Microsoft Word 2010" (intuit.ru)

https://www:.intuit.ru/studies/courses/589/445/info

Kypc Britouaet B ce0st 13 nekiuii, u3yueHue KaxkJ10M U3 KOTOPBIX KOHTPOJIUPYETCS TECTOM.

Kypc naunnaercs co 3HakoMcTBa ¢ HOBbIM HHTepdericom Word 2010. [Tokazanbl ocCHOBHBIE
AJMIEMEHTHI MHTepdeiica U mpueMbl padOThl ¢ HUMHU. PaccMOTpeHbI crocoObl paboTel ¢ ¢aitinoBoit
cucTeMoi, oOpamieHo BHUMaHue Ha (opmar ¢aitmoB Word 2010, mokazano mnpeoOpa3zoBaHue
¢aitnoB u3 crapbix (opmaToB B HOBBI M HaoOopoT. M3ywarorcs oO6mume BOmpockl paboOThI ¢
JOKYMEHTOM: BBIOOp PEKMMOB IPOCMOTpA, IIepeMEIEHHE 110 JOKYMEHTY, BblleleHue (hparMeHToB.
3HauuTeNbHAsL YacTh Kypca IOCBSIIEHA CO3JaHUI0 M PEIAKTHUPOBAHUIO TEKCTa JOKYMEHTAa, B TOM
4yucjie ¢ ucnonb3oBaHueM HOBBIX cpeiacTB Word 2010. OcHoBHas 4YacTh Kypca ITOCBAIICHA
oopmienuto gokymenrta. [lokazaHbl OCHOBHBIE BO3MOXKHOCTH O(GOPMIIEHHUS C HCIIOJIb30BaHUEM
napameTpoB mmpu@ra, ad3aneB, HyMEpPOBaHHbIX U MapKHPOBAHHBIX CIHMCKOB, I'PaHMIl U 3aJIMBKH.
[TokazaHbl BO3MOKHOCTH HCIOJB30BaHUSA B oopmieHun ctwieid u teM. [IpencraBieHsl cnocoObl
pa®oThl Cc TabiuuamMu B JOKyMEHTax. l3y4aroTcs BO3MOXKHOCTH HCIIOJI30BAaHUSI PUCYHKOB.
N3yvaercs moAroToBKa K 1eyaTy U HaCTPOMKa NapaMeTpoB MeYaTH JOKYMEHTA.

N3yueHne Kypca 3aKaHYMBAETCS MPOXOXKICHUEM CepTH(UKALNU U MOTyY€HUEM TOKYMEHTa
I10 €€ 3aBEPIICHHUIO.

Bun CPC: *[ToarotoBka k mpoMeKyTOYHOU aTTeCTalluu

Tekymas arrecranus no moaymo "TexHonornn o6paboTkM HMH(GOPMALKUKU B TEKCTOBBIX
nporeccopax’ MpoBOAUTCS B BUJIE KOHTPOJIbHOM pabOoThI.

KonTponbHast pabora cocTouT W3 JBYX 4acTeil. BapuaHT comepkuT 5 TeopeTHuecKux
BOIPOCOB U | MpakTHUECKOE 3a7aHue.

O6mee uncno Bonpocos/3amanuii: 30.

Yacte 1 «Teoperuueckue ocHoBHI paboTel B MS Word» HampaBieHa Ha MPOBEPKY 3HAHHIMA
ocHOB pabotel B MS Word u conmepxut 25 Borpocos. [l OTBETOB Ha BOIPOCH! TIEPBOM YacTH HE
Tpebyercs 3anmyckatb MS Word.

Yacte 2 «llpaktnueckue HaBbikM pabotel B MS Word» cocroutr u3 5 3anmanmii. s
BBINOJIHEHUS 331aHuil BTOpoil yacTu Tpedyercs 3amyck MS Word. daiin ¢ peiieHueM oTnpasiisieTcs
Ha yKa3aHHYIO 3JIEKTPOHHYIO MOYTY.

THUoBON BapuaHT MPUBEICH HUXKE.

Yacts 1 "Teopetnueckue ocHOBBI paboTel B MS Word"

1. Kak co3nath HOBBIN foKyMeHT "CrannapTHelid oTuer" u3 mabdiaonos Microsoft Word?

2. YcTaHOBUTE MOCEI0BATEIbHOCTD BBIIIOJIHEHUS Ollepallii KONUPOBAaHUS U MEepeMEIeHUs
TEKCTa B TEKCTOBOM Iporieccope MS Word 2010.

3. Kaxko#t Bxmankoil creayeT BOCIIONB30BAaThCS I COXPAHEHUS OTKpBITOro aiina,
CO3JIaHHOTO B TekcToBOM mpoueccope MS Word 2010 nox HOBEIM uMeHeM?

4. Yro HeoOXOAMMO cHeNaTh IS TMepexoja K PEeNaKTUPOBAHMIO W O(DOPMIICHHIO paHee
CO3JIaHHOT'O KOJIOHTHUTYJIa B IOKyMEHTE, CO3/IaHHOM B TeKCTOBOM npoueccope MS Word 20107

5. Kak Ha3biBaeTcs KpyIHas, OTJIIMYHAs OT MPOYUX, NepBas OyKBa IJIaBbl UM pasfena B MS
Word 2010? B otBeTe yepe3 3amsiTyr YKaXUTE MOHSATHE M BKIAIKY, B KOTOPOH HAaXOAUTCS
MHCTPYMEHT BCTaBKH 3TOT0 CUMBOJIA.

6. Kakue onepannu oOTHOCATCS K peJaKTUPOBAHUIO TEKCTa?

Yacts 2 "lIpakTrueckue HaBbIKU paboTsl B MS Word"

3agaHue

CdopmupoBath 1 0hOPMHUTH TAOIHUILY IO 00pa3ILy.

Pasznen 2. TexHosioruu 00padoTku nHpopManuu B Ta0JIMYHBIX npoueccopax (20 4.)

Bun CPC: *Pabota ¢ 31eKTpOHHBIMU pecypcaMu M HH(OPMAIIMOHHBIMH CUCTEMaMHU

Kypc "Pabota B Microsoft Excel 2010" (intuit.ru)

https://www.intuit.ru/studies/courses/613/469/info

Kypc Bximtodaet B ce0s1 14 neknuii, u3yuyeHne Kaxk10i U3 KOTOPBIX KOHTPOIUPYETCS TECTOM.

Kypc naumnaercs co 3HakomcTBa ¢ uHTepdeiicom MS Excel 2010. ITokasanbl OCHOBHBIE
aJeMeHThl HHTepdeiica U TmpueMbl paboThl ¢ HUMH. PaccMOTpeHbl crmocoObl paboThl ¢ (haitioBoit
cucTeMoi, oOpalleHo BHUMaHue Ha HOBBIN ¢opmar daitno MS Excel 2010, mokazano npeodpazoBanue
(haiinoB u3 crapeix GopMaToB B HOBBIK W HA000poT. M3ydaroTcs obiue BOpoCchl paboThl C KHUTAaMU U
JMCTaMU: BBIOOP PEXXUMOB MPOCMOTPa, NEpEeMEIIeHNE, BblieTIeHne (parMeHToB. PaccMOTpeHbl OCHOBHBIE
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CrocoObI BBOJIA U PEIAKTUPOBAHMS TAHHBIX, co3qaHus Tabnui. CyliecTBeHHAas 4acTh Kypca MOCBSIICHA
BeruncieHnsiM B MS Excel. PaccMoTpensl o0mue BoOmpochl paboTel ¢ (opMylaMd W OpraHU3aIluu
BBIYHCIICHHH, a TaK)Ke€ UCIIOIB30BaHNWE OCHOBHBIX (PYHKIMNA. bonblioe BHUMaHue yaeneHo 0GOpMIICHUIO
Tabnui. PaccMOTpeHO HCMOIb30BaHUE YUCIOBBIX ()OPMATOB, B TOM YHCIIE CO3/IaHUE JIMYHBIX (POPMATOB.
[IpencraBneHsl OCHOBHBIE cHocoObl (opmatupoBanus s4yeek u Tabmun. [loka3zaHbl BO3MOXKHOCTH
YCIIOBHOTO (pOpMaTHpPOBaHUS, MCIONBb30BaHUS B odopMieHHH cTWied u TeM. B kypce paccMmoTpeHa
pabora ¢ mnpumedyaHussMu. IlokasaHbl OCHOBBI 3alIMTHl HMH(OPMAIMK OT HECAHKIMOHMPOBAHHOTO
npocMoTpa ¥ u3MeHeHus. [loka3aHbl OCHOBBI CO3JaHMs, U3MEHEHUS U O(QOpPMIIEHHUS AUarpamMm, B TOM
qHciIe MHUKpOIUTpamMM - HH(OKpHBBIX. M3ydaeTcss MOATOTOBKAa K IEYaTH W HACTPOWKa IapaMeTpoB
nevyaty Tabiul ¥ Tuarpamm.

N3yueHne Kypca 3aKaHYMBACTCS POXOKICHUEM CepTU(UKAIINHN U TIOJTYYSHUEM JOKYMEHTA I10 ee
3aBEpPUICHHUIO.

Bun CPC: *IloaroroBka K mpoOMeKyTOYHOU aTTeCTAUN

Tekyiast arTecTauus Mo MOAYJk0 "

TexHonoruu 00pabOTKKM HHPOPMALUHU B TAOIUYHBIX IPOLIECCOPax

" IPOBOJIUTCS B BUIE KOHTPOJIBHON pabOTHI.

TuoBoM BapuaHT PUBEICH HUKE.

BapuanT 1

B snexTpoHHyl0 Tabiuily 3aHECEHBl JJaHHbIE O CTOMMOCTHM M KOMILJIEKTAallMH KOHJIUTEPCKHUX
uznenuii. B nokymente MS Excel npuBeneHa snexTpoHHas TabauIa sl BHITOIHEHUSI.

B cronbue A yka3aH apTukyn ToBapa; B crobue B - HanmeHoBanue ToBapa; B cronoue C - Bec
€IMHUILIBI TOBapa; B cTosbue D - konn4yecTBO eAMHUII TOBapa B yrakoBke; B ctonbie E - 1ieHa 3a eaunuily
TOBapa.

Bcero B anekTpoHHYI0 Tabiuily ObLTH 3aHECeHbI JaHHbIE 10 1443 HauMEHOBAHUSIM.

Beinonnure 3ananue.

Otxkpoiite Qaiin ¢ TaHHBIMU SJIEKTPOHHON Tabnuiei. Ha ocHOBaHMM NaHHBIX, COIEp)KalIUXCsS B
9TOH TabJInIEe, OTBETHTE HA JIBAa BOMIPOCA.

1. Kakoii mpoueHT oT o0Iero KoJIMYecTBa HAMMEHOBAHUW COCTaBISIOT TOBApPbl CTOMMOCTBIO
Menee 100 pyOneit 3a ogny mtyky? OTBET Ha 3TOT BOIIPOC 3anuIuTe B ssueiiky F1 TaGnuiibpl ¢ TOYHOCTBIO
HE MEHee OJIHOTO 3HaKa IOCJIe 3aMaToH.

2. CKOJIbKO UMEETCsl TAKMX HaUMEHOBAHUW TOBApOB M3 MPEUIOKEHHON TaOJIMIIbI, YTO OHU BECST
MeHee 100 rpaMMoB 1 ynakoBassl 110 20 mryk?

OtBer 3anumuTe B sYeiiKy F2 TaGauirsl.

Pa3nen 3. OcHOBBI KOMIILIOTEPHOT0 MO/I€JIMPOBAHUA M PadoTa ¢ 6azamu J1aHHBIX(20 4.)

Bun CPC: *[ToarotoBka k KOHTPOJIBHOM paboTe

Tekyras aTTecTarus Mo MOy "

OCHOBBI KOMIIBIOTEPHOTO MOJAENUpPOBaHUsA M paboTa ¢ 0a3aMu JaHHBIX " TPOBOJUTCS B BHJE
KOHTPOJIBbHON pabOoThI

TunoBoil BapuaHt

1. BeimonHuTe 3a1anue ¢ ucrnonbs3oBanuem Microsoft Access

ChopmupoBate cTpyktypy bJl «AOUTYypHEHT», COCTOSIIYyI0 W3 CIEIYIOUUX IOJeH: HOoMep
9K3aMEHAIlMOHHOT O JIKCTa, (paMminsg abuTypuenTa, koa (akynpTeTa, Ha3BaHHUE (QaKyibTeTa, OlleHKa. (Ha
KaxaoM (akynbTere TpeOyercs chnaBaTh He MeHee 2 3k3ameHoB). CoznaTh ¢GopMy Uisl 3alOJTHEHHS
CO3JIaHHOM 0a3bl NaHHBIX. BBecTn B Tabnuily cBeseHust 006 aOUTypueHTax Tpex JroObIX (pakynbTeToB (110
2-3 abutypueHTa Ha KaxaoM). CuuTaTh, 9TO Ha KOKIOM (hakyibTeTe TpeOyeTcs claaBaTh JIBa dK3aMeHa.
BriBecTn Ha 9kpaH (paMuinio, Ha3BaHUe (PaKynbTeTa U OLIEHKU Ui aOUTYPHUEHTOB, MOJYYUBIINUX XOTs ObI
OJIHY JIBOVMKY, OTCOPTUPOBAB CIUCOK IO KJIIOUY Ha3BaHHE (GakynbTeTa (Bo3p.) + dhammius (Bo3p.).

2. BemmonHuTe 3amanus ¢ ucroab3zosanuem Microsoft Excel.

Hana ¢pyukiwst y=5sin2(x+l )-4cos(x-1)+6 . [Toctpouts Tabnuily 3Ha4YeHHA U rpapuk QYHKIMHA HA
unrtepBaiue [-6.3; 6.7]. OTBETUTb HA BONPOCHI:

a) 3HaYeHHEe PYHKINU B TOUKE X=-2,3;

0) KOJIMYEeCTBO MUHUMYMOB (DYHKIIMM Ha JaHHOM MHTEpBAJe.

PabGoTHUKM mpeanpuaTvs UMEIOT CIeayoyto 3apaboTHyro 1uiaty: MBanoB - 4567py0., [letpos
7435py6., CunopoB - 8421py6., [lonoB - 6872py6., Bacuna -5994py6. PykoBomcTBO mpenmpusTHs
BBIZICIMJIO Ha ToompeHrue coTpyaHukoB 19000py6., mpomopruoHaNbHO WX 3apaOOTHOM IIaTe.
Onpenenure:
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a) KO3 PHUIMEHT NPEMHH;
0) npemuto [lomosa.

Pasznea 4. Texnosnorun o0padoTku WHGOPMANUM B CHEUMATU3MPOBAHHBIX MPOrPAMMHBIX
cpenax (16 4.)

Bux CPC: *Pabora ¢ 3JIeKTpOHHBIMHU pecypcaMu U HH(OOPMAITMOHHBIMH CHCTEMaMH

Kypc "Microsoft PowerPoint 2010" (intuit.ru)

https://www.intuit.ru/studies/courses/678/534/info

Kypc BxirouaeT B cedst 9 nexuuil, n3yueHne Kaxaoi U3 KOTOPBIX KOHTPOJIUPYETCS TECTOM.

JlaHHBIII Kypc - 3TO MPOCTOE M IOHATHOE PYKOBOACTBO IO MOCIEAHEH BEPCUM MOMYJSAPHON
nmporpaMMmel co3ganus npe3eHTanuii PowerPoint 2010. B HeM omucaHbl OCHOBHBIE CIIOCOOBI CO3/IaHUSA,
peaKTHpOBaHUS, MMeYaTH U IMOKasza Mmpe3eHTauuil. B kypce coOpaHO MHOXXECTBO MOJIE3HBIX COBETOB U
MPUBEJCHBl WHCTPYKIMHU JUIA BBIOJHEHHS HauOojee 4JacThIX 3aaay, pemaeMbeix B PowerPoint. Kypc
MOJKET OBITh MOJIE3€H IIPU MOATOTOBKE BBICTYIUICHHI, JOKJIAJ0B Ha CEMUHApaX, KOH(PEepeHIUIX U T. II.

W3yuenmne Kypca 3aKaHUYMBAETCS MPOXOXKICHUEM CEpTH(PHUKAIMU U TOJTYYEHUEM JTOKYMEHTa IO ee
3aBEPILICHHUIO.

Bun CPC: *IloaroroBka mucbMEHHBIX paboT (3cce, pedepaToB, TOKIAIOB)
[IpoekT «Co3nanne MyJIbTUMEANITHON MTPE3EHTALII

OcHoBHbIE TPeOOBaHUS K MYJIbTUMEIUNHON MTpE3EHTALINU:

1. Cobmroienue enuHoro cTuist ohopmIiIeHus.

2. Bce cnmaiiipl mpe3eHTally JOJDKHBI OBITh BBHIMOJHEHBI B mporpamme Microsoft Power Point
0001 BEpCUH B €IMHOM CTHUJIE.

3. Pasmep daitna nomken ObITh He 60siee 2 MO, komudecTBO ciaiiaoB 15-20 mr.

4. 1omKxHbI OBITh TUTYIBbHBIN, UH)OPMALIMOHHBIN U 3aKPEIUISIFOIINNA CITalIbI.

5. TUTYNBHBINA CHal HOJDKEH OTpa)kaTh TEMY MPE3CHTAIMH M KTO €€ BBIMOJHWI ((aMuIus, UMs,
rpymma).

6. ®opmat npe3eHTanum.

[TapameTpsl cTpaHULBL:

- Pa3mep cnaitgoB - 3kpaH;

- OpueHTanus - albOOMHAS;

- lllupuna - 24 cm;

- BoicoTta - 18 cM;

- Hymepanus cnaiinos ¢ «1».

7. ®opMmar BeIauu ciaiaos - «lIpe3eHTanus Ha SKpaHey.

8. Odopmnenue cnai0B:

- Wpudrer mis ucmons3zoanus: Times New Roman, Arial, Arial Narrow. Henb3st cMmerimBaTh
pa3Hble TUIIBI LPUQPTOB B OJIHOM NMpe3eHTAUU

- Hanmcanue: HOpMallbHBIN, KYPCHUB, IIOJY>KUPHBII;

- lIBeT u pa3mep mpudra J0KEH ObITh MOJ00paH Tak, YTOOBI BCE HAAMMCH YETKO YUTAJIUCh Ha
BBIOpAHHOM TI0JIE ClTaii/a.

9. B TuTynpHOM M 3aBeplIAIOUIEM CJIAali[ie KCIOJb30BaHHE AHWMALMOHHBIX OOBEKTOB HE
JIOITYCKaETCsL.

10. He cnenyeT 3an0JHATH OJIUH cllaii] 00JIBIINM 00beMOM HH(POPMAIUK.

11. Hy»Ho ncnosp30BaTh KOPOTKUE CIIOBA U IPEUIOKEHHUSL.

12. HaunOosnee BaxkHast UHQOpMAIIHS TOJKHA HAXOJUTHCS B LIEHTPE SKpaHa.

13. TpeGoBaHuss K uHPOPMALMU: JOCTOBEPHOCTb, IOJIHOTA, HCIOIb30BAHUE COBPEMEHHBIX
MCTOYHUKOB MH(GOPMAIUH, TOCTATOYHOCTb.

14. TpebGoBaHUS K TEKCTY: HAyYHOCTh, JJOTMYHOCTb, JOCTYITHOCTb, OJJHO3HAYHOCTb, JAKOHUYHOCTb,
3aKOHYEHHOCTb.

15. OrcyTcTBHE TpaMMaTUYECKUX U IPYTUX OIUOOK.

16. Ha onHOoM crnaiiie peKkOMeH1yeTcsl CI0JIb30BaTh He Ooiiee 3 1[BETOB: OAMH Uil (poHa, APYyroi
JUIS 3ar0JIOBKA, TPETUM AJIs TEKCTA.

17. Anst poHa cneayeT UCIoab30BaTh 00JIee XOJIOAHBIC OTTCHKU (CUHUMN, 3€TICHBIH ).

18. B MynbTUMeUiHON Mpe3eHTalu HeOOX0IMMO Mo100paTh Takoe COOTHOIEHHE: (OH - IIBET
upudTa, KOTOpoe HE YTOMIISIET Ii1a3a U MO3BOJISET JIETKO YUTATh TEKCT.

19. Mcnonb3yiiTe BO3SMOXKHOCTH KOMITBIOTEPHON aHMMAaLMU JUIs MpeACTaBlIeHUs] nHPOpMalUK Ha
craiize.

20. Cnenyet ucmoyib3oBath 3(h(HEeKThl aHUMAIMK B CEPEeIMHE Claiifia v TPU U3MEHEHHH Claia.
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21. Aaumanusi 00bEKTOB JIOJDKHA MPOXOAUTHh ABTOMATUYECKU. AHUMAIIUS O0OBEKTOB «I10 IIEITYKY
HE JI0IyCKaeTcs.

22. TabnnyHas uHpOpMaLMs BCTABIIIETCS B MaTepHall, Kak TabJjHIa TEKCTOBOro mpoieccopa MS
Word wnm tabamaroro nporeccopa MS Excel.

23. He cnexyeT HCIONb30BaTh TAOIHIIBI C OOJIBIITUM KOJINYSCTBOM JTAHHBIX.

24. ]Jluarpambl TOTOBSITCSI C HCIOJb30BaHHMEM MacTepa Auarpamm TabJIM4YHOro mpoueccopa MS
Excel.

25. Hagnucn K WUIIOCTPUPOBAHHOMY MaTepualy JOJKHBI CIIOCOOCTBOBATH IPABHILHOMY
BOCHPUATHIO MIPEATIATaEMOr0 MaTepHraia.

26. [lns daiina MyJIbTUMEIUHHON MTPE3CHTAIIMH HEOOXO0IMMO TTPEIOCTABUTh UM, OH JIOJDKEH UMETh
pactmpenue ppt. Hanpumep: [lerpenko-petrenko.ppt.

Bo3MmosxHBIE TEMBI PE3EHTALUI:

1) Knaccudukamusi KOMObIOTEpOB

2) Knaccudukarnus npukiaaabix nporpaMmMmubix cpencts (I1T1C)

4) Uctopus UnTepuera

5) OtukeT U 6€30MacHOCTb AJICKTPOHHON MOYTHI

6) AnmaparHoe o0ecrieyeHre KOMITbIOTEepa

7) NadopMaiinoHHble TEXHOIOTUHU TOUCKA HH(OpMaLIUU

8) NupopMaoHHbIE TEXHOIOTHN 00padOTKH TEKCTOBOW HH(POPMALIUN

9) Undopmarus u mHPOPMAIIMOHHBIE MTPOLIECCHI B IPUPOE, OOIIECTBE, TEXHUKE

10) DBoonust HHPOPMAITMOHHBIX TEXHOJIOTHI

11) Ilporpammubie cpencTBa 3alIUTHl OT PA3IMYHBIX BHUJIOB HECAHKIMOHUPOBAHHBIX BO3JEUCTBUI
Ha IIPOrpaMMHOE U allapaTHOE KOMIIBIOTEPHOE 00ecrieueHne
12) DnexkTpoHHbIe 00pa3oBaTeIbHBIE CUCTEMBI U pecypchl B IHTepHeTe. OOpa3oBaTenbHas cpenia B
HnTepuere

7. TemaTnka KypcoBbIX padoT(IPOEKTOB)

KypcoBbie paboTsl (IPOEKTHI) [0 IUCHUIUIMHE HE MPEIYyCMOTPEHBI.

8 OueHo4HbIE CpeACTBA
81 KommnereHuuu u 3Tanbl JOPMUPOBAHUS

Ne  |Ouenounsle cpencTBa Komnereniuu, sTamnsl ux
n/m (dbopMupoBaHUS

1 Ilcuxonoro-nenarornd4eCKui Moayib I1K-3.

2 Y4eOHo-Hccae10BaTeNbCKUI MOYITb [IK-11.

3 [IpenMeTHO-METOIMUECKUI MOTYITb IIK-11, ITIK-3.

4 [IpenMeTHO-TEXHOTOTUYECKUI MOTYITh T1K-3.

82 Tloka3aTe/ld U KPUTEPUH OLEHMBAHUSI KOMIETEHIHIA, IIKAJIbI OIleHUBAHUS
[Ikana, KpUTepUH OIEHUBAHUS U YPOBEHb CHOPMUPOBAHHOCTH KOMITETEHITUU
2 (He 3a4TeHo) HIKe |3 (3a4TEHO) MOPOTOBLIH | 4 (3auTeHO) 0a30BHIi 5 (3auTeHo)
IIOPOrOBOrO MTOBBILLICHHBIN

ITK-11 CriocobeH uCoab30BaTh TEOPETUUECKUE U MMPAKTUIESCKUE 3HAHUS JIJIsl TOCTAHOBKU H
pEIIeHUs UCCIIeOBATENhCKUX 3a/]a4 B IPEIMETHOM 00JacTH (B COOTBETCTBUU C MPOQHIIeM U
YpOBHEM OOyUYEHHs) U B 0071aCTH 00pa30BaHUs

[IK-11.1 Ucnone3yeTr TeopeTHYECKHe U MPAKTUYECKUE 3HAHUS JIUISl TOCTAHOBKHU U PEIICHUS
HCCIIEeI0BATENICKUX 33/]au B MPEIMETHON 00JIACTH B COOTBETCTBUH € POGIIEM H YPOBHEM O0yUCHHS
U B obsacT 00pa3oBaHUsL.
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He ciocoben B nienom ycmnemnHo, Ho | B nienom ycnemno, Ho | CrocoOeH B MOJTHOM
CCIIOJIB30BaTh OeccrucTeMHO C OT/ICTTbHBIMH 00bEeMe HCIIOIb30BaTh
TEOPETHYECKHE U UCTIOJB3yeT HEe/I0YeTaMu TEOPETUYECCKHE U
NPaKTUYCCKUE 3HAHUS TEOpPETUIECCKHE U UCTIONB3YeT NPaKTUYCCKUE 3HAHUS
JUIS TOCTAaHOBKH U MPaKTUYECKHE 3HAHUS TEOPETUYECKHE U JUIs1 IOCTAaHOBKU U
peLeHus JUTSI TIOCTAaHOBKH H MIPAKTUICCKUE 3HAHUS penieHus
HCCIIEI0BATEIBCKUX pereHus U1 IOCTAaHOBKU U HCCIIEI0BATEIBCKUX
3aja4 B MPEJAMETHON HCCIIEIOBATEILCKUX pemeHus 3aja4 B MPEIMETHON
o0acTy B 3aja4 B MpEJAMETHON UCCIIEIOBATEIIbCKIX o0acTy B
COOTBETCTBHUH C o0acTH B 3aja4 B MPEIMETHON COOTBETCTBHH C
npo¢uieM 1 ypoBHEM COOTBETCTBUHU C o0nacTu B npoduiieM 1 ypoOBHEM
oOydeHus U B obnactu | nmpodusieM U ypoBHEM COOTBETCTBUU C oOydeHus u B 00acTu
o0Opa3oBaHUs. oOydeHus 1 B o0actu | mpouiaeM u ypoBHEM oOpa3oBaHwUs.
oOpasoBaHus. o0y4eHus U B 00J1aCTH
oOpazoBaHus.

[TK-11.2 IIpoeKkTupyeT 1 pelaeT Uccae10BaTeIbCKUE 3ajaul B IPEIMETHONW 00J1aCTH B COOTBETCTBUU
¢ mpodriieM 1 ypoBHEM OOy4UeHHsI M B 00JIaCTH 00pa30BaHUs.

He criocoben B nienom ycrnerino, Ho | B nenom yenemto, Ho | Crioco0OeH B MOJIHOM
MIPOSKTUPOBATH U 0eccrucTeMHO C OTJCIIEHBIMU 00BEME MMPOCKTUPOBATH
pemarhb MPOSKTHPYET U periact HEJ0YeTaMU U pemiarth
HCCIIEI0OBATEIIbCKHUE HCCIIE/IOBATEIILCKUE  |[TPOEKTUPYET M PEIIaeT | HMCCIeI0BaTEIbCKHIE
3aj]]auy B MPSIMETHON | 3a]]auul B IPEIMETHON | HCCIICOBATEILCKUE | 3aJa4H B IPEIMETHOM
o0Jlacty B o0OJiactu B 3a/1a4d B NMPEIMETHOMN o0OJiactu B
COOTBETCTBUH C COOTBETCTBHUHU C o0acTu B COOTBETCTBHH C
npodusieM ¥ ypoBHEM | mpodriieM U ypoBHEM COOTBETCTBUU C npoduIeM u ypoBHEM
oOyuyeHHs 1 B 00sacTu | 00y4eHHs U B 00J1acTH | MpoduiieM U ypoBHEM | OOy4eHHS U B 00J1aCTh
o0Opa3oBaHMUsI. oOpazoBaHus. o0ydeHust u B 00J1aCTH o0OpazoBaHus.

o0pa3zoBaHwUsI.
[TK-3 CriocoOeH pean30BbIBaTh 00pa30BaTeIbHbIE POTPAMMbI PA3JIUYHBIX YPOBHEH B COOTBETCTBUU
C COBPEMEHHBIMU METOJUKAMU U TEXHOJIOTUSAMHU, B TOM YHCIIe HHPOPMAITHOHHBIMH, IS
o0ecrieyeHns KadecTBa yueOHO-BOCTIMTATEILHOTO TIpoIiecca

[1K-3.2 OcymiectBiser 0TO00p MPEeIMETHOTO COAECPKAHUSI, METOIOB, IPUEMOB U TEXHOJIOTHIA, B TOM
qriciie HHPOPMAIIMOHHBIX, 00y4eHUSs, OPraHU3alMOHHBIX POPM YyUeOHBIX 3aHATUH, CPEICTB
JTUATHOCTHKHU B COOTBETCTBHH C TUTAHUPYEMBIMH PE3yJIbTaTaMu 00yUYeHUSI.

He criocoOen B nenom ycnemno, Ho | B nenom ycnemno, Ho | Crioco0GeH B MOJIHOM
OCYIIECTBIISIb OTOOP OeccucTeMHO C OT/ICTTbHBIMH 00bEeMe OCYIIECTBIIATh
PEMETHOTO OCYILECTBIISIET OTOOP HEIOoYeTaMu 0TOOp MPEeIMETHOTO
coJiep>KaHusl, METOJIOB, MIPEIMETHOTO OCYILECTBIISICT OTOOp | COJepkKaHUs, METOJIOB,
IPUEMOB U CoJIepKaHus1, METOJIOB, peAMETHOTO IPUEMOB U TEXHOJIOTUH,
TEXHOJIOTUH, B TOM MIPUEMOB U CoJIepKaHus1, METOJIOB, B TOM 4HUCIIE
qrcie TEXHOJIOTHH, B TOM MIPUEMOB U UH(POPMAIMOHHBIX,
WH(POPMAITMOHHBIX, qrcie TEXHOJIOTHH, B TOM o0y4eHHS,
o0y4eHus, WH(POPMAIMOHHBIX, qrcie OpTaHU3aIMOHHBIX
OpraHMU3alMOHHBIX o0y4eHus, UH(POPMAIMOHHBIX, ¢bopM yueOHbIX
dopM yueOHBIX OpraHU3aIMOHHBIX o0y4eHus, 3aHSATHUH, CPECTB
3aHATHUH, CPEICTB ¢bopM yueOHBIX OpraHU3aIMOHHBIX JIMarHOCTUKY B
TMAarHOCTHKH B 3aHATHUH, CPEICTB ¢bopM ydaeOHBIX COOTBETCTBHUH C
COOTBETCTBHUH C JTMarHOCTUKH B 3aHATHUH, CPEICTB TUTAHUPYEMBIMH
TUTAHUPYEMBIMH COOTBETCTBHUH C JTMArHOCTUKH B pe3ybTaTaMu
pe3yibTaTaMu IUTAHUPYEMbBIMH COOTBETCTBHUHU C 00y4eHus.
o0y4eHHs. pe3yabTaTaMu TUIAaHUPYEMBIMU
oOyueHus. pe3ynbTaTaMu
o0OyueHusl.
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YpoBeHb [IIxana oueHUBaHUS AJISI MPOMEKYTOUHOMN [[Ixana oneHrBaHUS O
c(OpMHUPOBAHHOCTH aTTecTaluu BPC
KOMIIETEHIUU DK3aMeH
[ToBbIICHHBIH 5 (oTIU4HO) 90 — 100%
bazoBsrit 4 (xopor1o) 76 — 89%
[ToporoBsrii 3 (y1OBIETBOPHUTEIIHHO) 60 — 75%
Hwuxe moporosoro 2 (HeYJOBJIETBOPUTEIIHHO) Huxe 60%

83, Bompochbl NpoMeKyTOYHOI aTTecTAlNU

IepsBoiii cemectp (Ix3amen, IIK-11.1, IIK-11.2, TIK-3.2)

1. Pacckaxure 06 unrepderice Word 2010. Ilokaxkute BO3MOXHOCTH CKPBITHS U OTOOpaKEHUS
JICHTBI, OCOOCHHOCTH OTOOpa)XCHMs JIEHTHI MpPH Pa3IMuYHBIX pa3Mmepax okHa Microsoft Word 2010,
OCHOBHBIC BO3MOKHOCTH HACTpOiiku JeHThl. llepeuncnensl Bkimaaku okHa Microsoft Word 2010.
Onummre crnocoObl paboOTHl ¢ 3JIEMEHTaMU YIPaBICHHS: KHONKaMM, crnuckamu u ap. [lokaxwure
BO3MOKHOCTH HACTPOMKH MaHeNIu ObICTPOro JA0CTYIIA.

2. Pacckaxure o co3manmum Tekcra B Word 2010. Onmmure mnpoueaypy co3gaHus H
UCIOJb30BAHUS 3JIEMEHTAa AaBTO3aMEHbl JUIs ABTOMAaTH3allMM BBOJAA YaCTO HCIOJIb3yeMOI'0 TEKCTa.
[Tokaxute BO3MOKHOCTH HCIOJb30BAaHUS CIIELUAIbHBIX CHMBOJIOB IPU CO3JaHUM TEKCTa JOKYMEHTA.
Omnpenenure MOHATHE «CTaHAAPTHBIN OJ0K» TekcTa. OMMIIUTE MPOLEAYPY CO3/1aHUS U HUCHOJIb30BAHUSA
JJIEMEHTa CTaHAApTHOro OJoka JUid aBTOMAaTU3allMd BBOJA 4YacTO HCIIOJIB3YEMOro  TEKCTa.
[IponeMoHCTpUpYHTE BO3MOXKHOCTH J00aBI€HUS K JOKYMEHTY THUTYJIBHOW CTpPaHMLbI U CO3JaHUA
OTJIaBJICHUS HA OCHOBE UCIIOJIb30BAHUSI CTUJIEH.

3. Pacckaxure o penakrupoBanuu gokymenta Word 2010. IIpogemoHcTpupyiiTe BO3MOKHOCTH
paboTHI C IEpeHOCaMHt B CIIOBAaX: aBTOMATHUYECKasi pAaCCTAHOBKA BO BCEM JIOKYMEHTE, 3aIlPET MEPEHOCOB B
OTIENbHBIX (parMeHTaX JOKYMEHTa, yJajJeHue 1nepeHocoB. [IpogeMoHCTpupylHTe HpOBEpPKY
MPaBONMUCAHUA. YKaXUTE CHOCOOBI TMOMCKA M 3aMEHBbl TeKcTa B JokymeHTe. [IpomemoHcTpupyiite
COCOOBI MEpEeMEIEHUs] U KOMUPOBaHUS ()ParMEHTOB TIOKYMEHTa MePETaCKUBaHUEM U C UCIOJIb30BAHUEM
O0ydepa obOmMeHa, B TOM YUCIIE C UCTIOIB30BAHMEM BO3MOKHOCTEH CIIEIIMAIbHON BCTABKHU.

4. Pacckaxute 00 opopmienuu tekcta B Word 2010 (Ipudt). HazoBure ocHOBHBIE MapamMeTpbl
mpudTa ¥ MOKaXXUTe crocoObl UX M3MEHEHHUs C UCMOJb30BaHMEM BKiIaaku "[naBHas" v MUHH-TIaHETU
MHCTpyMeHTOB. Ha3zoBuTe BcrioMoraTenbHble MapaMeTphl MpHU(Ta U MOKAKUTE CIIOCOOBI UX U3MEHEHUS €
muanorooro okHa "Ulpudrt". OnummTe OCHOBHBIE BO3MOKHOCTH YCTaHOBKH 3((PEKTOB aHMMaLUU
(xynoxecTBeHHOro ogopmiieHus) Tekcta. IIpopeMoHcTpupyiiTe co3naHMe IeKOpPaTHBHOM OYKBHIIBI B
Hadase ab3aua.

5. Pacckaxxute 06 opopmienun tekcta B Word 2010 (A63ambl). YKaxuTe OCHOBHBIE JIEMEHTHI
yhnpasieHus: s paboTel ¢ ab3aunamu. [IponeMoHCTpupyiiTe crnocoObl BBIPAaBHHBAHHUSA U YCTaHOBKHU
OTCTYNOB a03alleB OTHOCHUTENBHO TMojiel cTpaHulpbl. IlpuBeaute crnocoObl YCTaHOBKH MEKCTPOUHBIX
MHTEpBAJIOB B a03alle M MHTEpBaAJIOB Mexay ab3anamu. [IpoeMoHCTpUpyiiTE yCTaHOBKY IpaHMI] ab3alreB
1 BO3MO’XHOCTH HAaCTPOMKHU MapaMeTpOB I'PaHMUIL.

6. Pacckaxute 06 opopmnenun tekcta B Word 2010 (Criuckn). IIpogemoHcTpupyiite co3gaHue
HyMEpOBaHHOro cnucka. [IporeMoHCTpUpyiiTeE BO3MOXXHOCTHM HACTpPOMKHM IIapaMETpOB  CIIMCKA,
W3MEHEHUs TOpsAdKa HyMepaluHh, YCTaHOBKM OTCTYNOB B CIHCKe, VyJIaJeHHs HyMepaluu.
[IponemoHCcTpUpyiTE CO34aHME MapKUPOBAHHOIO CHUCKA. YKaKHUTE€ BO3MOXKHOCTH HACTPOMKHU
MapaMeTpoB CIHCKa, BHIOOpa MAapKEpOB CHHCKA, YCTAHOBKH OTCTYNOB B CIIMCKE, y/IaJeHHs MapKepoB.
[IponemoHcTpHpyiiTE CO3JaHNE MHOTOYPOBHEBOTO CIIUCKA.

7. Pacckaxure 06 opopmienun tekcra B Word 2010 (Ctunu u temsl). [lokaxute pa3ianuHble
CHOCOObI Ha3HAYEHHUS CTWIIEH. YKaKUTe€ BO3MOXKHOCTH W3MEHEHHUS MapaMEeTpOB OTAEIbHBIX CTHIIEH U
M3MEHEHMs Habopa CTUJIeH, UCTIONb3YeMbIX B JOKyMeHTe. OnummTe npoueaypy Co3JaHusi U HaCTPOMKH
napamMeTpoB cTuis. I[IponreMoHCTpupyHTe BO3MOXKHOCTH YIPABIEHUS CTHISAMHU, B TOM 4YHCIE C
HCIIOJI30BAHNEM KOJUIEKLIUU IKCIIPECC-CTHIIEH.

8. Pacckaxute 0 padote ¢ Tabnumamu B Word 2010. [Tpogemonctpupyiite opopmieHue Tadiuil ¢
UCIOJIb30BaHnEM CTwiIed. llokaxkurte BO3MOKHOCTH CaMOCTOSITEIbHOM YCTAaHOBKHM TPaHMIl U 3aJIMBKH
Ayeek TaOmumpbl. ONUIINTE OCOOEHHOCTH U JIONMOJIHUTENIbHBIE BO3MOXKHOCTU O(OpPMIIEHUS TEKCTa B
sAyekax TaOJMIBI, B TOM YHCIE BEPTUKAJIbHOE BBIpAaBHUBAaHHE M MOBOPOT. IloKakuTe BO3MOXKHOCTU
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COPTUPOBKH JaHHBIX B Tabmume. IIponeMoHCTpupyiiTe BO3MOXHOCTH HMO3MIMOHUPOBAHUS TAaOMUIl HA
CTpaHMIIaX, B TOM YHCJ€ YCTaHOBKA pEKHMMa OOTEKAHUs TEKCTOM U MEPEHOC 3arojOBKOB TaOIMIBI Ha
CJIEYIOINE CTPAHULIBI.

9. Pacckaxute o rpaduueckux Bo3MoxHOCTsIX Word 2010. Tlokaxute crocoObl BCTaBKH B
JOKYMEHT PHCYHKOB M3 rpaduueckux ¢aiiioB u koiwiekiuu kiunoB Microsoft Office. IlpuBeaute
Croco0bl M3MEHEHHUs pa3Mepa PUCYHKAa M oOpe3ku u3oOpaxkeHus. [lokaxuTe BO3MOMKHOCTb TOYHOM
HaCTPOMKHK MapamMeTpoB pUCYHKOB. [IponeMoHCcTpupyiiTe BOZMOXKHOCTH HACTPONKU M300paKEHUSI, B TOM
quciae WM3MEHEHUs SPKOCTH, KOHTPAaCTHOCTH LiBera. Omnummre pasjimyHble crocoObl odopMieHus
PUCYHKA: YCTaHOBKHM paMKH, BBIOOpD (OpPMBI pUCYHKA, BBIOOp CTHUIS O(OpMIIECHHS W TPUMEHEHHUS
s dexToB odopmiteHHUS.

10. Pacckaxutre 0 TOArOTOBKE K meyarn u medatd jgokymenta Word 2010. Iloxaxwure
BO3MOKHOCTH BbIOOpa pa3mepa M OpUEHTalUM Oymaru, ycTaHOBKM mosed. IIpuBenure BO3MOXKHOCTH
BCTAaBKM CTAHJAPTHBIX KOJIOHTUTYJIOB U CO3JaHMsI COOCTBEHHBIX. [IOKa3aHO WM3MEHEHHE U YyAaleHUE
KOJIOHTUTYJI0B. Iloka3anbl BcTaBka Hymepauuu crpaHull. [lokakxuTe BO3MOXXHOCTH HW3MEHEHUS
HyMEpaluu CTpPaHUI, B TOM 4YHCIE TMOpAgKAa HyMmepauud ©  O(GOpMIICHHS HyMEpaluu.
[IpopeMoHcTpUpyiTE pabOTy € JOKYMEHTOM B PEKUME IIPEIBAPUTEIILHOIO IPOCMOTpA Iepe/l NeUaThlo.

11. Pacckaxwure o coznanuu nokymeHToB B Excel 2010. Pacckaxkute o mabnonax B Excel 2010.
Pacckaxxute o coxpaHeHuu ¢aiiioB B pasznuunbix ¢opmarax B Excel 2010. Pacckaxure o pabore ¢
HECKOJBLKUMH OTKpHIThIME (haiimamu B Excel 2010. [IpuBenute mpumepsl.

12. Pacckaxwute o pabore ¢ kuHurod u sucrtamu B Excel 2010. Pacckaxute o CTpyKType
nokyMmeHTa. [IpuBenure npumepsl.

13. Pacckaxkute 0 BBOJIe M penakTupoBannu nanHbiXx B Excel 2010. IIpuBenure npumepsl

14. Pacckaxxute O BBOJE YMCIOBBIX JaHHBIX, BBOJAE JaT M BPEMEHHU M HCHOJIb30BAaHUU
aBro3asepmenus Excel 2010. Pacckaxure 06 ucnons3oBanuu aBro3anonHeHus B Excel 2010. [Ipusenure
IIPUMEPHI.

15. Pacckaxkute 0 crioco0ax opraHu3anuu JaHHbIX Ha aucte B Excel 2010. Pacckaxkute o padote ¢
Oydepom oOMeHa U Pa3IMYHBIX CIIOCO0aX KOMMPOBAaHUS NaHHBIX. [IpuBeanTe mpumepsl.

16. Pacckaxkute o padote ¢ Tabmunamu B Excel 2010. [IpuBenure npumMepsl.

17. Pacckaxxure 00 apuMETHUECKUX OINEPATOPaxX, ONEPATOPAX CPABHEHUS, ONEPaTOpe CChUIOK U
TEKCTOBOM OIllepaTope KOHKaTeHaIuu npu BerauciaeHusx B Excel 2010.

18. Pacckaxkure o coznanuu u pepaktupoBanuu Gopmyn B Excel 2010. [IpuBenute npumepsl.

19. Pacckaxkure 00 UCIOIB30BaHUN PA3TUYHBIX BHJIOB CCHUJIOK Ha STYEHKU APYTHX JIMCTOB U KHUT B
Excel 2010. [IpuBeauTe mpumMepsl.

20. Pacckaxkute 00 MCIIONIb30BaHUM UMEH sSUEEK U TMana3oHoB Ipu padote ¢ popmyrnamu B Excel
2010. ITpuBenuTe NpUMEpHI.

21. Pacckaxute 00 MCMONB30BAHUHU PA3IMUHBIX MAaTEMAaTUYECKUX (YHKUUH MpPU BBIYMCICHHUSIX B
Excel 2010. PacckaxuTte o craructuueckux BorunciaeHusx B Excel 2010. [Ipusenure npumMepsi.

22. Pacckaxute o ¢yHKuusax natel U BpemeHu B Excel 2010. Pacckaxure o TEKCTOBBIX U
norndeckux pynkuusax B Excel 2010. IIpuBenute npumepsl.

23. Pacckaxute 06 ycioBHOM (hopmaTupoBanuu Tabdaui B Excel 2010. PacckaxxuTe o co3ganuu u
odopmiiennu tabaun B Excel 2010. [IpuBeaure npumepsl.

24. Pacckaxxute 00 MCMOJIb30BaHUM CTHIIEH npu pabote ¢ Tabnunamu B Excel 2010. Pacckaxute
00 ucnoap30BaHuu TeM Ipu padote ¢ Tabnuuamu B Excel 2010. IlpuBenure npumepsl.

25. Pacckaxute o crocobax komupoBaHus (opmaTtoB mnpu padore ¢ tabnunamu B Excel 2010.
[IpuBenuTe MpUMeEpBI.

26. Pacckaxxute 0 crocobax MOMCKa, 3aMEeHbI U cOpTUpOBKH JnaHHBIX B Excel 2010. IIpuBenute
MIPUMEPBHI.

27. Pacckaxure 00 ucnonszoBanuu npumeudanuii B Excel 2010. IlpuBeaure npumepsi.

28. Pacckaxure o 3amure (ailioB 0T HECAaHKLIMOHHUPOBAHHOTO MPOCMOTpa U u3MeHeHus B Excel
2010. ITpuBenuTe NpUMEpBHI.

29. PacckaxuTe 0 CO3aHWU, HACTPOWKE W pelaKTHPOBaHUU nuarpamm. Pacckaxute o pabore ¢
MCTOYHMKOM JIaHHBIX IpU co3nanuu auarpamm B Excel 2010. [IpuBenute npumepsl.

30. Pacckaxkure o moarotoBke gokymenra k neuatu B Excel 2010. Pacckaxure o nmedaT TabauIl B
Excel 2010. [IpuBeauTe mpumMepsHI.

31 Pacckaxure 06 oTOope nanHbIX U yctaHoBke (puibTpa B Excel 2010. [IpuBeaure npumepsl.

32. PacckaxuTe 0 Co3aHWM, HACTPOWKE U PEIAKTUPOBAHUU nuarpamm. Pacckaxkute o pabote C
HMCTOYHUKOM JIaHHBIX Tipu co3fanmnu quarpamm B Excel 2010. [IpuBenute npumepsl.

33. Pacckaxwute , kak B Microsoft Access OTKpbIBaTh 0a3y JaHHBIX, OTKPHIBATh TAOJWIIBI B
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Pa3NUYHBIX PEKHMMaX, BBIOIHATH 3alIPOCHI, OTKPHIBATh (HOPMY B pa3IMUYHBIX PEKUMAax, MPOCMATPUBATH
OTYET B PA3JIMYHBIX PEXKUMAX.

34. Pacckaxure, kak B Microsoft Access co3maBaTh CTPYKTypy 0a3bl JaHHBIX C IOMOIIBIO
Macrtepa, paboTath ¢ 0a30i TaHHBIX, CO3/IAaHHON MaCTEPOM.

35. Pacckaxwure, Kak CO3/1aBaTh MYCTYIO 0a3y NaHHBIX U JOOABJIATh B HEE TAOIHIIBI C TIOMOIIBIO
MacTepa; yJydlare 0TOOpaKeHUE AAHHBIX; U3MEHATh BUJL U MOJI0KEHUE CTPOK U CTOJIOLIOB B TaOIIHUIIE.

36. Pacckaxure, kak B Microsoft Access co3gaBath (OpMBI C MOMOINBIO MacTepa; yaydllaTh
CBOWCTBA U MakeT (POPMBI.

37. Pacckaxute, kak B Microsoft Access 100aBisATh B (opMy dJIEMEHTH yrpaBieHUs 1 VBA-
nporpammsl. Pacckaxxure, Kak UCIONb30BaTh (DyHKIMIO Autoform ass cozganus (GOpMBl.

38. Pacckaxute, kak B Microsoft Access co3maBaTh (QOpMbI, Oa3UpyIOIIUECS HA HECKOJIBKHX
TalJIMIax.

39. Pacckaxure, kak B Microsoft Access copTupoBaTh HHPOPMALIKIO IO OJHOMY HJIM HECKOIBKUM
H0JISIM; (PUIIBTPOBATh JAHHBIE PA3IUYHBIMU CIIOCOOAMHU.

40. PacckaxuTte, kak B Microsoft Access: co3maBaTh 3alpoChl, U3BJICKAIOUINE JTaHHBIC U3 OHOU
WM HECKOJIBKUX TaOJIMIL; CO3/1aBaTh 3alpOChl, BBITOJIHAIOUINE BEIYUCICHHMSL.

41. OxapakTepu3ylTe Mpe3eHTALUI0 KaK CPEACTBO MPEACTABICHUS MYJIbTUMEAUNHBIX JTAHHBIX.
Onuummre Ha3HadeHue mnpe3eHTanuid. Packpoiite TpeOGoBaHMS K OQOPMICHHMIO M MCIIOJIb30BAHHIO
npe3eHTanui. ONuIKTe CPEeCTBA CO3/1aHUs MTPE3CHTALIMU

42. OnumuTe 3Tanbl CO3/1aHUS MPE3EHTAIMM, COCTaBJIEHUE CIIeHapus ee peanuzanuu. Onummre
pa3paboTKy AM3aiiHa Mpe3eHTalun. PackpoiiTe MOArOTOBKY MennadparMeHTOB (TEKCTHI, HILTIOCTPAIUH,
BUJIEOCHEMKA, 3aIKCh ay MO parMeHToB).

43. OnumwMre cBA3aHHbIE M BHEAPEHHbIE OOBEKTHl B Ipe3eHTauuio. ONUIINTE Ipolecc
n00aByIeHNs B TPE3EHTALMIO BUJIEO U ay/AHO.

44. Onumure 3Tarnbl CO3/1aHUs U PeJaKTUPOBAHUS AUMarpaMMbl B peJaKTOPE PE3EHTALUMI.

45. IIpoaeMOHCTpUpYHTE BO3MOXKHOCTH ITporpaMMbl Maxima.

46. IlponemMoHCTpUpyHTE pelleHHe anredpandecKux YpaBHEHMM M IOCTPOCHHE TIpaUKOB B
Maxima.

47. IIpoaeMOHCTpHUPYHTE BOZMOKHOCTH KOMITBIOTEPHOTO MojenpoBanus B Microsoft Excel.

48. IIpogemoHcTpupyiite Bo3MokHOCTH online cepsuca Wolfram Alpha

49. TIpogeMOHCTpUPYITE BO3MOKHOCTH TporpaMmbl iSpring QuizMaker st co3manus TeCTOB U
OIIPOCOB.

50. OxapakTepu3yiTe OCHOBHBIE BUJIbI CPEJICTB KOMIIBIOTEPHOI'O MOJIETUPOBAHUS.

51. Pacckaxxute o riobansHoU cetn MHTepHerT. [losicHuTe, 4TO OHA U3 ceOsl Mpe/ICTaBIseT.

52. Pacckaxxute 00 apXUTEKType COBPEMEHHOT'0 KOMITBIOTEpA.

53. Pacckaxxute 06 onepannoHHoil cucteme Windows

54. Packpoiite noustue "KoMnbroTepHbIi BUpyc". Ilepeunicinte OCHOBHbBIE BUJIbI KOMIIBIOTEPHBIX
BHPYCOB U CIIOCOOBI 0OpHOBI C HUMUIO

55. Pacckaxure o cepucax Google.

84. MeTtoauyeckue mMaTepHaJibl, ONpeesiiOlIe INPOUeNypPbl OLCHUBAHHMSA 3HAHWIA,
YMeHHMii, HABBIKOB M (WJIM) ONbITA JeSiTeIbHOCTH, XapaKTepU3yIOIUX 3Tanbl GopMHPOBAHMA
KOMIIeTeHI U

[TpomesxyTouHas arTecTanusi MPOBOAUTCS B OpME SK3aMEHa.

DK3aMeH MO03BOJIIET OLIEHUTh C(HOPMHUPOBAHHOCTh KOMIIETEHLIUH, TEOPETHUECKYI MOJITOTOBKY
CTY/IEHTa, €ro CIOCOOHOCTh K TBOPYECKOMY MBIIIJICHUIO, TOTOBHOCTh K MPAKTUYECKON JEATENbHOCTH,
MPUOOPETEHHBIE HABBIKM CAMOCTOSATEIbHOW pabOThl, YMEHHE CHUHTE3UPOBATH IOJTYYCHHbIE 3HAHUSA U
MIPUMEHSTh UX MPU PELICHUH NPAKTUYECKUX 3a]1a4.

[Ipu OamnbHO-PEUTUHIOBOM KOHTpPOJIE€ 3HAHUN HWTOrOBas OIIEHKA BBICTABISAETCS C YYETOM
HaOpaHHOI cyMMBbI GaJlIOB.

CobecenoBanue (YCTHBIN OTBET) Ha DK3aMEHE

Jns onleHKH cpOpPMHUPOBAHHOCTH KOMIIETEHIIMM MOCPEICTBOM colece/loBaHUs (YCTHOTO OMpoca)
CTYICHTY TMpEABApUTENHbHO TMpEAJaraercs IepedyeHb BOMPOCOB WM  KOMIUIEKCHBIX — 3a/JaHUM,
MPEIoaraloluX YMEHHEe OpUEHTHPOBATHCS B MpoOIeMe, 3HaHUE TEOPETHUECKOro MaTepuana, yMEeHUs
MPUMEHSTh €ro B MPaKTHUYECKO MpodeccnoHaNbHOM AesTeNbHOCTH, BIIaJIeHHEe HaBbIKAMH U MPHEMaMH
BBITNIOJTHEHUS IPAKTUYECKUX 3a/1aHUH.

[Ipu omeHke JOCTHXKEHMH CTYJEHTOB HeoOXoauMo oOpamarh o0co0oe BHHMaHUE Ha:

— YCBOEHHE NPOrpaMMHOI'0 MaTepuana;
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— YMEHUE U3JlaraTh NPOrpaMMHbBIA MaTepual HAyYHbIM SI3bIKOM;

— YMEHUE CBA3BIBATh TEOPHUIO C MPAKTUKOM;

— BJIQJICHWE HABBIKAMHU TIOWCKA, CHCTEMATH3allMUd HEOOXOIUMBIX HCTOYHHKOB JIUTEPATYPHI IO
mucturmuHe "[IpakTrukym o HHGOPMAIIMOHHBIM TEXHOJIOTHUAM";

— yMeHHe 000CHOBBIBATh MPUHSTHIC PEILICHHUS;

— BJIQJICHUE HAaBbIKAMU U IPUEMAaMHU BBITIOJTHEHUS IPAKTUYECKUX 33JIaHUM;

— YMEHHUE NOJKPEIUISITh OTBET UJUTFOCTPATUBHBIM MaTEPUAIIOM.

KonTponbnas pabota

Cucrema 3aaHuii KOHTPOJIBHBIX PA0OT JTOJDKHA:

— BBISIBJIATH 3HAHUS CTYJIEHTOB 110 AUCHUIUINHE (pa3Aeny JUCIUILIUHEI);

— BBISIBJIATH IOHUMAHKE CYIIHOCTH U3Y4YaEMbIX IIPEAMETOB U SIBJICHUM, UX 3aKOHOMEPHOCTEN;

— BBISIBJIATH YMEHHE CAMOCTOSTENIBHO JeNaTh BBIBOJbI U 000OIICHMS;

— TBOPYECKH HMCIIOJIb30BaTh 3HAHUS U HaBBIKU.

9. IlepeyeHb OCHOBHOI M JOMOJHUTEILHON y4eOHOI IUTEpaTypbl
OcHoBHasi JiuTEpaTypa

1. I'pomieB, A. C. MH}opManmoHHbIE TEXHOJIOTHH [DJIEKTPOHHBIN pecypc| : JabopaTOpHBIN
npaktukyM / A. C. I'pomeB. — 2-e uzn. — M. ; bepnun : upexr-Meaua, 2015. — 285 c. — Pexxum nocrymna
. http://biblioclub.ru/index.php?page=book&id=434666.

2. NadopmManmoHHbIE TEXHOJOTHH [DJIEKTPOHHBIA pecypc| : mabopaTOpHBINH MPaKTHUKYM / aBT.-
coct. C. B. T'oBopoBa, M. A. Jlanuna ; MunucrepctBo oOpa3zoBaHus U Hayku Poccuiickoii @eneparum,
®denepasibHOE roCy/apCTBEHHOE aBTOHOMHOE o0pa3oBaTenbHOE YUpEXIEeHUE BBICILIETO
npodeccuonansHoro odpazoanus «CeBepo-KaBkasckuii denepanbHbiii yHUBepcUTET». — CTaBpOMNOb :
CK®YVY, 2016. — 168 c. — Pesxum goctyma : http://biblioclub.ru/index.php?page=book&id=459048.

3. NndopmanmonHble TEXHOJIOTUH [DIeKTpoHHbIM pecypc] : yuebnuk / HO. KO. I'pomos, U. B.
Hunpux, O. I'. UBanoBa, u ap. ; MunucrepctBo oOpasoBanusi U Hayku Poccuiickoii ®enepanum,
®denepanbHOE rocyJapCTBEHHOE Oro/IKEeTHOE o0pa3oBaTenbHOe yupexaeHue BBICLIETO
npodeccuoHambHOr0 00pa3oBanuss «TaMOOBCKHMH TOCYJapCTBEHHBIH TEXHHUYECKUH YHUBEPCUTET». —
TamboB : MWzpmatensctBo @DI'BOY BIIO «TI'TY», 2015. — 260 c. — Pexum pocryma :
http://biblioclub.ru/index.php?page=book&id=444641.

Jlono/THUTeIbHAS JIUTepaTypa

1. UcakoBa, A.N. Mudopmaronnsle TexHosoruu : yuyeOHoe mocodue / A.M. Mcakosa ;
Tomckuit ['ocynapcTBeHHBIM yHUBEpCUTET cHCTeM yrpaBieHus U paauodnektpoHuku (TYCVYP),
Kadenpa aBromatuzupoBannbix cuctem ynpasieHus (ACY). — Tomck : TYCVYP, 2013. — 207 c. : uin.
— Pesxum mocryma: — URL: https://biblioclub.ru/index.php?page=book&id=480610. — bubmauorp.: c.
197-198. — TekcT : 27IEKTPOHHBIA.

2. XubikuHa, A.I'. Unpopmannonssie TexHonoruy : yaueoHoe nocoodue / A.I'. Xupikuna, T.B.
MunkuHa ; CeBepo-KaBkasckuil penepanphbiii yausepcurer. — CraBponons : CeBepo-KaBkasckuii
Oenepanbubiii yHuBepcuter (CKOY), 2017. — 126 c. : cxem., win. — Pexum poctyma: — URL:
https://biblioclub.ru/index.php?page=book&id=494703. — bubnuorp. B kH. — TEKCT : 3JEKTPOHHBIHA.

10. Iepeyennb pecypcoB HHPOPMAINOHHO-TETEKOMMYHUKAHOHHOI ceTH «AHTEpHET»

1. http://fipi.ru - ®enepanpHOE rocy1apcTBEHHOE OOKETHOEC HAYYHOE YUPEIKICHUE

«DenepabHBI HHCTUTYT Mearornyeckux usmepenuii». - URL: http://fipi.ru

2. http://lwww.Ibz.ru - M3nmarensctBo «BMHOM. JlaGoparopus 3HaHUI» [DNEKTPOH-HBIN
pecype] / Odummansueni caiit u3gatensctBa «BMUHOM. Jlabopatopus 3nanmiiy. - M.: «bBUHOM.
Jlaboparopus 3uanuit». - URL: http://www.lbz.ru/

3. http://lwww.informika.ru - ®enepanpHoe rocyjapcTBEHHOE aBTOHOMHOE YUPEKICHHE

«["ocynapcTBEHHBI HAyYHO-HCCIIEIOBATENbCKUM MHCTUTYT MH(OPMALMOHHBIX TEXHOJOTHH U
TeJeKOMMYHUKAIHi» [DnekTpoHHbIi pecype] / M.: Informika.ru. - URL: http://www.informika.ru

4. http://www.intuit.ru - Uatepuer-Yuusepcutet Mudopmannonusix TexHomoruii [ DneKTpOHHBIN
pecypc] / becruatabie ydeOHbIe Kypchl IO HH(POPMAaLMOHHBIM TexHOJIOTHsIM. — M. : HOY «MIHTYUT». -
URL.: http://www.intuit.ru/

11 MeToanveckne ykazaHusi 00y4arIuMCcs 10 0CBOEHHUIO JUCHUTIIMHBI (MOYJI51)
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[Tpu ocBoeHMHU MaTepHaia JUCIUIUTMHBI HEO0X0AUMO:

—  CIUTAaHMPOBATh U paclpeAeTUTh BpeMs, HEOOX0UMOe JJIs U3YUECHUS AUCLIUTIINHBL;

—  KOHKPETH3UPOBATH IS ce0s IJIaH U3YUYEHUS] MaTepuana;

—  O3HAaKOMHUTBCS C OOBEMOM M XapaKTEepOM BHEAyJUTOPHOM CaMOCTOSATEIbHOW pabOThl AJis
IIOJIHOLIEHHOT'O OCBOEHUS KaX /101 U3 TEM JUCLUIUINHBI.

CueHapuil u3yyenus Kypca:

— npopaboTaiiTe KaXIyl0 TEMY M0 IpeAsaraéMoMy HUXe alrOpuTMy JeHCTBUI;

—  peryispHO BBIOJHSWTE 3aJaHus JUII  CaMOCTOSATEIbHOW  pabOThl, CBOEBPEMEHHO
OTYMUTHIBANTECH NPENOAABATEINO 00 X BBITOJHEHUH;

- HU3YyUYUB BCChb MaTCpuajl, MPOBCPLTC CBOM YPOBCHb YCBOCHHA COACPIKAHUA AUCHHUIIIMHBI U
TOTOBHOCTh K CJlay€ 3a4yeTa/IK3aMeHa, BBIIOJIHUB 33a/laHUsl U OTBETUB CaMOCTOSITEIbHO Ha IPUMEpHBIE
BOIIPOCHI JJIsI IPOMEKYTOUYHOM aTTECTALIUU.

Anroput™ paboThl HAJ KaX10i TEMOM:

— H3y4YdTe CcoJep)KaHHE TEMbl BHA4Yale IO JICKIMOHHOMY MaTepHaly, a 3aTeM II0 APYIUM
MCTOYHUKAM;

—  MPOYUTAWTE JONOJIHUTEIBHYIO JIUTEPATYPy U3 CIIMCKA, MPEATI0KESHHOTO IPENoaaBaTeIeM;

—  BBIIUIIATE B TETPaab OCHOBHBIC TMOHATHS M KATETOPHH IO TE€ME, MCIOJB3Ys JICKIIMOHHBIN
MaTepuall WiIH CJIOBapH, YTO MMOMOKET OBICTPO MOBTOPUTH MaTepHall MPH MOATOTOBKE K IPOMEXKYTOUHON
aTTeCTalllu;

— CcOCTaBbTE KPATKUH IUIAH OTBETAa IO KAXIOMY BOIIPOCY, BHIHOCHMOMY Ha OOCYXICHHE Ha
ayJAUTOPHOM 3aHSTHH;

—  NIOBTOPUTE OIPEICICHUS TEPMUHOB, OTHOCAIINXCS K TEME;

—  TpOoIyMaiTe MPUMEPHI M WILTIOCTPALIUH K 0OCYKICHHUIO BOIIPOCOB 110 H3y4aeMOi TeMe;

— mon0epuTe IUTAThl YYCHBIX, OOIIECTBEHHBIX NEATENCH, IMyONUIUCTOB, YMECTHBIE C TOYKH
3peHust 00CyKaaeMoi TPOOIEMBI;

—  NPOAYMBIBAaliTe BBICKA3bIBAHUS IO TEMaM, IPEAJIOKESHHBIM K ayJIUTOPHBIM 3aHITHUSIM.

Pexomenganuu o pabore ¢ IUTEpaTypou:

—  O03HAaKOMBTECh C AHHOTAIMSMH K PEKOMEHJIOBAaHHOW JIUTEpAType M ONPEEeNINTE OCHOBHOM
METOJI U3JIOKEHUS MaTeprana TOro WM HHOTO UCTOYHUKA;

—  COCTaBbTE€ COOCTBEHHBIE AaHHOTALIMM K JPYTMM HMCTOYHUKAM, YTO TMOMOXKET MPH MOATOTOBKE
pedepaToB, TEKCTOB peuel, pH MOATOTOBKE K MPOMEKYTOUHOM aTTeCTaluu;

—  BbIOEpUTE T€ UCTOYHUKH, KOTOPbIE HanboIee MOIXOAT ISl U3YUEeHUS! KOHKPETHON TEMBI;

— mpopaboTaiiTe coiepxkaHUe UCTOYHHMKA, CHOPMYIUPYHTE COOCTBEHHYIO TOUKY 3PEHUs Ha
pobeMy ¢ Onopoil Ha NOJIYYEHHYIO HH(OPMALIHIO.

12. TlepeyeHb MHGPOPMANMOHHBIX TEXHOJIOTHii

Peanuzanuss ydyeOHOM mporpammbl — obecrednBaeTcss JOCTYHNOM — KaXJIOro CTYAEHTa K
MH(OPMALIMOHHBIM pecypcaM — D3JIEKTpOHHOW Oubinmoreke u cereBbIM pecypcam Wutepuer. Jlns
ucnonb3oBanuss KT B yueOHOM mpoliecce HCMONb3yeTcs MporpaMMHOE oOecreyeHHe, MO3BOJIIoIee
OCYILECTBIIATh IOUCK, XpaHEHHWE, CHCTEMaTH3allMI0, aHAIU3 M Ipe3eHTalMi0 HH(OpPMAalUU, 3KCIOPT
uHpOpMallMd Ha IUQPPOBBIC HOCUTENIH, OPraHU3alMI0 B3aUMOEWCTBUS B pEaJbHOH U BUPTYaJIbHOM
o0pasoBaTebHOMN cpejie.

WuiuBuyabHbBIE PEe3yIbTaThl OCBOSHHS JUCHUIUIMHBI CTYACHTAaMH (PUKCUPYIOTCS B 3JIEKTPOHHOM
nH(POPMaAITMOHHO-00Pa30BaATEIHLHON Cpe/ie YHUBEPCHUTETA.

121 TlepeyeHb NPOrPaMMHOI0 00ecHeYeHH s
(oOHOBJIeHHE NPU3BOAUTCS N0 Mepe MOsABJIEHHSI HOBBIX BepcHii IPOorpaMMbl)
1. Microsoft Windows 7 Pro
2. Microsoft Office Professional Plus 2010
3. 1C: Yuusepcuter [IPOD
122 Tlepevenb HH(POPMAIHOHHBIX CIPABOYHBIX
cucTeM (0OHOBJIEHHE BHINOJIHSIETCS €sKeHeleIbHO)
1. CnpaBounast nmpaBoBasi cuctema «KoncynerantlIimroe» (- http://www.consultant.ru)
2. Nnpopmanmonno-npasoBas cucrema "['APAHT" ( http://www.garant.ru)
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123 IlepeuyeHb cOBpeMeHHBbIX NPOo¢ecCHOHAIBHBIX 0a3 TaHHBIX
1. ITIpodeccronanvhas 6a3a maHHBIX «OTKpBITHIE JaHHBIE MUHUCTEPCTBA 00pa30BaHUS U HAyKH
P®» (http://xn----8sblcdzzacvuc0jbg.xn--80abucjiibhv9a.xn--plai/opendata/)
2. DiekTpoHHas OubmunoredHas cucreMa Znanium.com( http://znanium.com/)
3. Eaunoe okHO goctyma k oOpa3oBaTenbHbIM pecypcam (http://window.edu.ru)

13. MarepuajJibHO-TeXHHYECKOe oOecredeHue 1 CIUIIINHBI(MOTYJIA)

Jlns mpoBenieHUsl ayIUTOPHBIX 3aHATUNH HEOOXOIMM CTaHIAPTHBIN HA0Op CHEIUATIU3UPOBAHHON
yueOHOU Mebenmu u  yd4eOHOro OoOOpYIOBaHMs, a TaKKe MYJIbTUMEIUIHOEe O0OpyIOBaHUE IS
JNEMOHCTpallUd Tpe3eHTauuid Ha Jekuusx. J[[nsg npoBeneHHs MPaKTHYECKUX 3aHATHM, a Takke
OpraHu3alli CaMOCTOSITEILHOM pPabOThl CTYIEHTOB HEOOXOAMM KOMIBIOTEPHBIM Kiacc ¢ pabouuMu
MecTaMH, 0OecreunBalouMH BbIXo1 B IHTepHeT.

WuauBuayalbHbIE  pe3yJdbTaThl OCBOSHHUS  JTUCIHUIUIMHBI  (DUKCHPYIOTCSI B DJIEKTPOHHOMN
nH(}OpPMaLIMOHHO-00pa30BaTEIbLHON Cpe/ie YHUBEPCUTETA.

Peanmzanuss yuyeOHOM mporpamMmbl  oOecrieyWBaeTCs JOCTYIIOM  KaXIOTO CTyIEHTa K
MH(OPMALIMOHHBIM pecypcaM — 3JIEKTPOHHOW Oubinmoreke u ceTeBbIM pecypcam Hutepuer. [lns
ucnonb3oBanuss KT B ydeOHOM mporecce HEOOXOAMMO HalW4KMe MPOrpaMMHOTO oOOecreueHus,
MO3BOJISIFOIIETO OCYIIECTBISATh TMOUCK HH(pOpManuu B ceTu VHTEpHET, cucTeMaTH3aluio, aHalu3 |
MIPE3SHTAINIO HHPOPMAIIHH, SIKCITOPT HHPOPMAITUU Ha IU(DPOBBIC HOCUTEIH.

YueOHast ayTuTOpUS AJisl IPOBEACHUSI 3aHATHI JIEKIIMOHHOTO THUIIA, 3aHATUH CEMHUHAPCKOT0 THIA,
TPYIIOBBIX U UHJIMBUAYAIbHBIX KOHCYJIBTAIIMMI, TEKYIIIETr0 KOHTPOJISI U IPOMEKYTOYHOM aTTeCTallUH,
KYPCOBOTO MPOEKTUPOBAHUS (BBIMOIHEHUS KYPCOBBIX padoT).

JlaGopaTopust BBIYUCIUTEIILHON TEXHUKH.

[TomenieHue ocHaIIEHO 000PYIOBAaHUEM U TEXHHUYECKUMHU CPEICTBAMU O0yUCHUSI.

OcHoBHOE 000pyI0BaHUE:

ABTOMaTH3UPOBAaHHOE paboyee MEeCTO B COCTaBe (CUCTEMHBIN OJIOK, MOHUTOP, KJIaBUATYpA,
MBIILIb), UHTEPAKTUBHBIN JTUCILIEH.

JlaboparopHoe 00opyI0BaHHEe: aBTOMAaTU3UPOBAHHOE paboyee MecTO (KOMIbIOTEpPhI — 13 1miT.).

Y4eOHO-HATIISITHBIE TOCOOUS:

[Ipe3enTanumu.

[Tomerienue At CaMOCTOSITENHLHOM pabOTHI.

[TomerieHue ocHaIIEHO 000PYIOBAaHUEM U TEXHHUECKUMHU CPEJICTBAMU O0yUEHUSI.

OcHoBHOE 000pyI0BaHUE:

KomnbroTepHast TEXHHKA C BO3MOXHOCTBIO MOAKIIOUEHU K ceTu "MHTepHeT" u obecriedeHrnem
JIOCTYTIA B JIEKTPOHHYIO HH(POPMAIIMOHHO-00pa30BaTEIbHYIO CpeAy YHUBEpCUTETA (TIEPCOHATBHBIN
kommnbtoTep 10 mrt.).

YueOHo-HarIs AHBIE TOCOOUS:

IIpe3eHTanuu.

[Tomerienue At CaMOCTOSTENHLHOM pabOTHI.

YUuraneHbIN 3a11.

OcHoBHOE 000pyI0BaHUE:

KomnbroTepHast TEXHHKA C BO3MOXHOCTBIO MOAKIIOUEHUs K ceTH «HTepHeT» n obecneueHneM
JIOCTYTIA B JICKTPOHHYIO HH(POPMAIIMOHHO-00pa30BaTeNbHYIO Cpey YHUBepcuTeTa (kommnbetotep 10 miT.,
MIPOEKTOP € PKPaHOM | MIT., MHOTOQYHKIIHOHATHHOE YCTPOUCTBO 1 1mIT., mpuHTEp 1 1mIT.)

Y4eOHO-HArISIAHbIE TTOCOOHS:

Y4eOHUKH U y4eOHO-METOIMYECKIE TOCOOUS, IEPUOIUYECKUE U3TaHMsI, CIIpaBOYHAs TUTEPATYpa.

CTteHpl ¢ TeMaTHYECKUMHU BHICTABKAMHU.
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